
 
BROWN COUNTY CHILDREN WITH DISABILITIES EDUCATION BOARD  

Thursday, June 15, 2023 @ 4:00 PM 
Location: Syble Hopp School Cafeteria 

755 Scheuring Rd 
De Pere, WI  54115 

 

Pursuant to Section 19.84, notice is hereby given to the public:                                                    
 
 
 
 
 

 
 
 
 
 
 
 

1. Action Item:  Call to Order  
 

2. Open Forum 
 

3. Action Item:  Approval of Minutes 
RECOMMENDED MOTION:  That the minutes for the May 11, 2023 Board Meeting be approved. 
 

4. Action Item:  Approval of Agenda 
RECOMMENDED MOTION: That the agenda for today’s meeting be approved. 
  

5. Action Item: Donations 
RECOMMENDED MOTION: That this month’s donations be approved. 
 

6. Action Item: Payment of Bills 
RECOMMENDED MOTION: That the payment of the bills be approved.  

 
7. Action Item:  Financial Report 

RECOMMENDED MOTION: That the financial report be accepted. 
 

8. Action Item: BCCDEB Meeting Calendar 
RECOMMENDED MOTION:  That the Board approve the 2023-2024 BCCDEB Meeting Calendar. 

 
9. Action Item:  Policy and Rule Second Reading 

RECOMMENDED MOTION: That the Board approve the Student Conduct and Discipline Policy and Rule. 
 

10.  Action Item: Policy and Rule Second Reading  
                RECOMMENDED MOTION:  That the Board approve the Seclusion and Restraint Policy and Rule. 
 

11. Action Item: DPI Records Retention 
RECOMMENDED MOTION:  That the Board approve the Department of Public Instruction Records Retention 
Schedule. 
 

12. Action Item: Transportation Contract 
RECOMMENDED MOTION:  That the Board approve the transportation contract with Lamers Bus Lines. 
 

13. Action Items:  Student Fees 
RECOMMENDED MOTION: That the student fees remain the same at $15.00 for Early Childhood and $45.00 for 
Primary, Intermediate, and High School for the 2023-2024 school year. 
 

14. Action Item:  Lunch Fees 
RECOMMENDED MOTION:  That the full-priced student lunch fees be set at $3.55; the reduced-priced meal remain 
the same at $.40; the extra milk fee remain the same at $.30 and the adult meal remain the same at $4.65 for the 2023-
2024 school year.  
 

15. Action Item: Retirement 
RECOMMENDED MOTION:  That the Board approve the retirement of Mary Gantz, Physical Therapist. 
 

16. Action Item: Resignations 
RECOMMENDED MOTION: That the Board approve the resignation of Abbie Schmidt, Principal. 
 

17. Item: Hires 
RECOMMENDED MOTION:  That the Board approve the hiring of Abbie Schmidt as the BCCDEB Behavior Support 
Specialist (paid through one-year of ESSER funds), Gina Reinhert as a BCCDEB Teacher, Christina Tereze Boywid as 
a BCCDEB Early Childhood Teacher and Kacy Decur as a BCCDEB Art Teacher (all pending successful completion of 
the pre-employment process).  
 
 
 
 



18. ACTION ITEM: Pay Scale Revisions
RECOMMENDED MOTION:  That the Board approve the recommended 2023-2024 pay scale revisions for teachers, 
therapists, instructional aides and support staff.

19. Action Item:  2023-2023 Salary Increase
RECOMMENDED MOTION: That the Board approve the recommended increase in support staff, instructional 
aide, teacher, therapist and administrator salaries for the 2023-2024 school year (pending budget approval by the Brown 
County Board of Supervisors).

20. ACTION ITEM: Retention Pay Scale
RECOMMENDED MOTION:  That the Board approve the recommended Retention Pay Scale for completed years 
of Service (with ESSER funds for the 2022-2023 and 2023-2024 school year and into the future as the BCCDEB budget 
allows).

21. ACTION ITEM: Job Descriptions
RECOMMENDED MOTION: That the Board approve the Director of Special Education/Student Services and Principal 
job descriptions.

22. Discussion Item:  Administrator’s Report

23. Discussion Item: Parent Organization Report

24. Executive Session:  The Board will move to executive session as allowed by Wisconsin Statute 19.85(1)(a)(b)(c) 
Considering employment, promotion, compensation or performance evaluation data of any public employee over which 
the governmental body has jurisdiction pursuant to Wis. Stats. Sec. 118.22.

25. Adjournment
RECOMMENDED MOTION:  That the June 15, 2023 Brown County Children with Disabilities Education Board 
meeting be adjourned.

"Any person wishing to attend who, because of disability requires special accommodation, should contact Syble Hopp School at 
336-5754 by 3:00 p.m. on Wednesday, June 14, 2023, so arrangements can be made.



PROCEEDINGS OF BROWN COUNTY CHILDREN WITH DISABILITIES EDUCATION 
BOARD: 

A regular meeting was held on:  May 11, 2023 
Board Members Present:   B. Clancy, T. Hansen, L. Franke, J. Wieland, K. Lukens, H. Mathes 
Excused:  P. Hopkins  
Others Present: K. Pahlow, A. Schmidt, S. Johnson, A. LaBine, N. Kohls, C. Jensky 
Action Item:  Call to Order 

1. T. Hansen called the meeting to order at 4:00 PM.

2. Open Forum – None

3. Action Item:  Approval of Minutes
Motion made by J. Wieland, seconded by B. Clancy, that the minutes of the April
21, 2023 meeting be approved.  MOTION CARRIED UNANIMOUSLY.

4. Action Item:  Approval of Agenda
Motion made by L. Franke, seconded by J. Wieland, that the agenda for the May
11, 2023 meeting be approved.  MOTION CARRIED UNANIMOUSLY.

5. Action Item:  Donations
A.Schmidt announced that a portion of the Give Big Green Bay donation will be used to
purchase classroom hydraulic therapy plinths that will be safer for both staff and
students.  Several graduation donations were presented that will be used to help keep
expenses down.
Motion made by J. Wieland, seconded by B. Clancy, that this month’s donations be
approved.  MOTION CARRIED UNANIMOUSLY.

6. Action Item:  Payment of Bills
Disbursements for April 1, 2023 thru April 30, 2023 were presented.  Bills were routine in
nature.  The final payment to Miron Construction was made. The dehumidification system
is currently being installed and will be covered with ARPA funds.
Motion made by J. Wieland, seconded by B. Clancy, that the payment of bills be
approved.  MOTION CARRIED UNANIMOUSLY.

7. Action Item:  Financial Report
Financial accounts beginning March 1, 2023 and ending March 31, 2023 were presented.
Deficits in the Special Education Fund will be offset at the end of the fiscal year.  No
additional expenditures this month.
Motion made by J. Wieland, seconded by K. Lukens, that the financial report be
accepted.  MOTION CARRIED UNANIMOUSLY.

8. Action Item:  Resignation
Motion made by J. Wieland, seconded by B. Clancy, that the Board approve the
resignation of Karen VandeVoort, BCCDEB Teacher, at the conclusion of the 2022-
2023 school year.  MOTION CARRIED UNANIMOUSLY.

9. Action Item:  Hires
Motion made by J. Wieland, seconded by K. Lukens, that the Board approve the
hiring of Emily Nickolai, BCCDEB Teacher.

A role call vote was made and carried unanimously to hire Erin Martini, BCCDEB
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Administrator. 
 

10. Action Item:  Teacher/Therapist/Administrator Contracts 
A.LaBine prepared the 2023-2024 Teacher, Therapist and Administrative contracts for 
BCCDEB member signatures. 
Motion made by J. Wieland, seconded by B. Clancy, that the Board approve the 
2023-2024 Teacher, Therapist and Administrative Contracts.  MOTION CARRIED 
UNANIMOUSLY. 

 
11. Action Item:  Policy and Rule First Reading(s) 

S. Johnson and A.Schmidt shared an in-depth power point presentation on the current 
and historical status of behavior data at Syble Hopp School and shared plans to address 
some of the results of the data in the future. New policies and rules regarding behaviors 
and seclusion/restraint were also reviewed.  Questions were entertained.   
Motion made by J. Wieland, seconded by H. Mathes, that the Board move the 
Student Conduct and Discipline Policy and Rule forward for a second reading and 
final approval.  MOTION CARRIED UNANIMOUSLY. 

 
11.5 Action Item:  Policy and Rule First Reading(s) 

Motion made by J. Wieland, seconded by H. Mathes, that the Board move the 
Seclusion and Restraint Policy and Rule forward for a second reading and final 
approval.   MOTION CARRIED UNANIMOUSLY. 

 
12. Action Item:  Job Description 

S. Johnson described the need to establish a new position to proactively address the daily 
student engagement and behavioral challenges that exist at Syble Hopp School (and 
many other districts). This job description was reviewed. ESSER funds will pay for the first 
year of this position. The continuation of the position beyond this year will be determined 
by measuring the success of the position during the 2023-2024 school year. 
Motion made by H. Mathes, seconded by K. Lukens, that the Board approve the 
Behavior Specialist Job Description.  This motion will allow administration to post the 
position and begin the interviewing process. 
 

13. Discussion Item:  Administrator’s Report 
A.Schmidt – Graduation is May 18th at school.  Open House and Prom are on Saturday, 
May 20th.  The following week is Camp Week and Bay Beach Day. 
 
K. Pahlow – Scott King will be attending Open House so we will be able to dedicate the 
outside corner to him for his role in all three capital campaigns and his years of service on 
the BCCDEB.  The recommended 2023-2024 budget and levy resolution will go the 
Human Service Committee on May 24th and then to the County Supervisors on June 21, 
2023. 
 

14. Discussion Item:  Parent Organization Report 
T. Hansen reported that an appreciation breakfast was held for the bus drives and an 
appreciation lunch for the staff on May 11th.  The Golf Outing Committee is doing a 
fabulous job getting everything in order for the July 8th Golf Outing.  Only 4 golf openings 
are left and all three courses will be filled. 

 
15. Executive Session:  The Board will move to executive session as allowed by Wisconsin 

Statute 19.85(1)(a)(b)(c) Considering employment, promotion, compensation or 
performance evaluation data of any public employee over which the governmental body 
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has jurisdiction pursuant to Wis. Stats. Sec. 118.22. 
Motion made L. Franke, seconded by K. Lukens, that the Board move into Executive 
Session at 5:58 PM.  MOTION CARRIED UNANIMOUSLY. 
 

16. Action Item:  Adjournment 
Motion made by K. Lukens, seconded by L. Franke, that the May 11, 2023 Brown 
County Children with Disabilities Education Board meeting be adjourned at 7:30  
PM.  MOTION CARRIED UNANIMOUSLY. 
 



Support Information #5 
 

Syble Hopp School 
 

 

DONATIONS – June 2023 BOARD MEETING 
DONOR AMOUNT ITEM/PURPOSE 

Benevity .16 Hopp Needs 
Walmart  100 cupcakes/cookies for Staff 

Appreciation 
Life Church $200 Hopp Needs-May 
Kortney VandenBogart  9 pks of feeding spoons for the therapy 

departments 
Harold A Sternhagen Trust 87,500 Hydraulic Beds 
BC Dairy Promotion 63.40 Hopp Needs 
St. Norbert College-NAFME $100 Music Department 
Carolyn Maricque $250 Staff Fund 
Quality Insulators $150 Hopp Needs 
Joel Blackman  Tricycle 
Randy Kleist $40 Parent Organization 
Teri Lange $330 Sale of can pop tops-Staff Fund 
Crystal Arrowood  Two tents for Morrissey’s classroom 
David & Jane Nelson $200 Hopp Needs-IM of Dick Nelson 
Life Church $200 Hopp Needs-June 
  
  
Camp Week  
Mischief Magic – Balloons & Magic  
Mark Kohls - Bingo  
DNR - Archery  
Wildlife Sanctuary - Animals  
Izaak Walton Fishing League - Fishing  
Sharon Verbeten - Storytime  
Williams Taekwondo - Taekwondo  
GB Sailing - Kayaking  
Botanical Gardens – Worm unit  
Randy Peterson – All school concert  
   
   
   
   

Total Donation  $89,033.56  
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Vendor Detail Report FMVEN10ACheck Date 04/01/23 04/30/23-

100051

112329

100673

118375

101353

101477

116599

Vendor

0100003076

0100003068

0100003077

0100003091

0100003101

0100003078
0100003078

0100003078

0100003069

MAU not Heating Properly

Transit of Aide to 
Districts

Ballasts for Lighting

Gas Usage 3/1-3/31/23

Monthly Service 4/16-5/15

Firelines 12/1/22-3/1/23
SH Water Usage 12/1/22-
3/1/23
Serwer Charges 12/1/22-
3/1/23

Annual Movie License 
6/1/23-5/31/24

33270

APT-23-5

P61006778

148527ES

750545

15508400-00 3/23
15508399-00 3/23

15508399-00 3/23

0002300814

04/04/23

04/04/23

04/04/23

04/18/23

04/25/23

04/04/23
04/04/23

04/04/23

04/04/23

ACC AUTOMATED COMFORT CONTROLS

APPLETON AREA SCHOOL DISTRICT

BATTERIES PLUS BULBS

BP ENERGY RETAIL COMPANY LLC

CELLCOM

CITY OF DE PERE

COOPERATIVE EDUCATION SERVICE AGENCY

 484.00

 1,052.00

 34.40

 1,617.34

 98.82

 102.00
 1,722.55

 1,870.84

 267.84

3-10-100-324-253300-019-000000-2

3-27-800-936-491000-019-000000-2

3-10-100-411-253300-019-000000-2

3-10-100-331-253300-019-000000-2

3-10-100-355-263300-019-000000-2

3-10-100-337-253300-019-000000-2
3-10-100-337-253300-019-000000-2

3-10-100-338-253300-019-000000-2

3-27-800-941-232100-019-000000-2

Check Key DescriptionInvoice NoCheck Date Po No AmountAccount No

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

 484.00

 1,052.00

 34.40

 1,617.34

 98.82

 3,695.39

 267.84

 484.00

 1,052.00

 34.40

 1,617.34

 98.82

 3,695.39

 267.84

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Support Information #6 
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Vendor Detail Report FMVEN10ACheck Date 04/01/23 04/30/23-

101748

101990

117500

117896

116712

107363

114953

Vendor

0100003089

0100003070

0100003086

0100003071

0100003092

0100003079

0100003093

0100003080

Downpayment Signage Project

Transit of Aide to 
Districts

Occupational Therapy 
Contract

April Trash 
Service/Recycling

Shredding Service

Replace Photo Smoke Sensor

Door/Lock Repair

March SBS/MAC Service Fee

40918

DMK-23-5

SI-11140

U60000141644

HKCY768

89651868

89682306

1488

04/11/23

04/04/23

04/11/23

04/04/23

04/18/23

04/04/23

04/18/23

04/04/23

Creative Sign

DENMARK SCHOOL DISTRICT

DOTCOM THERAPY INC

GFL Environmental

IRON MOUNTAIN

JOHNSON CONTROLS (SIMPLEXGRINNEL)

KYLES CONSULTING

 10,000.00

 1,426.00

 5,540.00

 205.20

 26.32

 229.39

 450.00

 900.00

3-40-100-444-255000-019-000000-2

3-27-800-936-491000-019-000000-2

3-27-100-310-218100-019-000000-2

3-10-100-324-253300-019-000000-2

3-10-100-329-253300-019-000000-2

3-10-100-411-253300-019-000000-2

3-10-100-324-253300-019-000000-2

3-27-800-310-223310-019-000000-2

Check Key DescriptionInvoice NoCheck Date Po No AmountAccount No

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

 10,000.00

 1,426.00

 5,540.00

 205.20

 26.32

 229.39

 450.00

 900.00

 10,000.00

 1,426.00

 5,540.00

 205.20

 26.32

 679.39

 900.00

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total
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Vendor Detail Report FMVEN10ACheck Date 04/01/23 04/30/23-

104534

105396

105423

106517

Vendor

0100003072

0100003087
0100003087
0100003087

0100003094
0100003094
0100003094

0100003094
0100003094

0100003081
0100003081

0100003082

0100003073

April Route Transportation 
Prebilling

March Transportation RP
March Transportation ILP
March Transportation TL

March Route Transportation
WDP March Transportation
March Route 12/13 
Transportation
March Work Shuttle
EDP March Transportation

Renovation& Addition
Renovation & Addition

Contract Meter Charges 1/1-
3/31/23

Transit of Aide to 
Districts

33966

34816
34818
34817

34865
34865
34865

34865
34865

15
15

4358912

PUL-23-5

04/04/23

04/11/23
04/11/23
04/11/23

04/18/23
04/18/23
04/18/23

04/18/23
04/18/23

04/04/23
04/04/23

04/04/23

04/04/23

LAMERS BUS LINES INC

MIRON CONSTRUCTION CO INC

MODERN BUSINESS MACHINES

PULASKI SCHOOL DISTRICT

 41,622.47

 125.00
 1,090.72
 743.00

 12,901.83
 3,045.17
 9,954.54

 1,909.48
 4,842.10

 21,939.56
 8,112.36

 4,436.27

 2,964.00

3-27-100-341-256750-011-000000-2

3-27-100-341-256750-011-000000-2
3-27-100-341-256750-011-000000-2
3-27-100-341-256750-011-000000-2

3-27-100-341-256750-011-000000-2
3-27-101-341-256750-011-000000-2
3-27-100-341-256750-011-000000-2

3-27-100-341-256750-011-000000-2
3-27-101-341-256750-011-000000-2

3-40-000-000-811400-000-000000-0
3-40-100-541-255000-019-000000-2

3-27-100-322-158000-019-000000-2

3-27-800-936-491000-019-000000-2

Check Key DescriptionInvoice NoCheck Date Po No AmountAccount No

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

 41,622.47

 1,958.72

 32,653.12

 30,051.92

 4,436.27

 2,964.00

 76,234.31

 30,051.92

 4,436.27

 2,964.00

Vendor Total

Vendor Total

Vendor Total

Vendor Total
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Vendor Detail Report FMVEN10ACheck Date 04/01/23 04/30/23-

106583

112498

107847

108187

Vendor

0100003074

0100003102
0100003102

0100003083

0100003098

0100003099

0100003100
0100003100

0100003103

Hand Soap

Sodium Bicarbonate for Pool
Roll Towel, Singlefold 
Towels

Disinf Wipes

Bottle Labels for Cleaners

Monthly service 4/10-5/9

MUA Not Firing
Boiler 2 Flame Failure

Boiler #1 Tripping Breaker

40714

040974
040974

594171

594520

9203364367 4/23

124148
124147

124506

04/04/23

04/25/23
04/25/23

04/04/23

04/18/23

04/18/23

04/18/23
04/18/23

04/25/23

RAE-COR DISTRIBUTING LLC

SAN A CARE INC

TDS METROCOM

TWEET GAROT MECHANICAL INC

 112.35

 142.40
 685.57

 91.47

 9.80

 153.16

 224.00
 579.00

 456.60

3-10-100-411-253300-019-000000-2

3-10-100-411-253900-019-000000-2
3-10-100-411-253300-019-000000-2

3-27-100-411-253300-165-000000-2

3-10-100-411-253300-019-000000-2

3-10-100-355-263300-019-000000-2

3-10-100-324-253300-019-000000-2
3-10-100-324-253300-019-000000-2

3-10-100-324-253300-019-000000-2

Check Key DescriptionInvoice NoCheck Date Po No AmountAccount No

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

 112.35

 827.97

 91.47

 9.80

 153.16

 803.00

 456.60

 940.32

 101.27

 153.16

 1,259.60

Vendor Total

Vendor Total

Vendor Total

Vendor Total
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Vendor Detail Report FMVEN10ACheck Date 04/01/23 04/30/23-

115950
Vendor

0100003104

0100003104
0100003104
0100003104

0100003104
0100003104

0100003104

0100003104

0100003104

0100003104
0100003104
0100003104
0100003104
0100003104
0100003104
0100003104
0100003104

0100003104

0100003104

0100003104

0100003104
0100003104
0100003104

0100003104
0100003104
0100003104
0100003104
0100003104
0100003104
0100003104

0100003104

0100003104
0100003104
0100003104

Check Rodent Equip/Spot 
Spray Areas
Dust Mops/Floor Mats
Spraying for Ants
Oill & Filter for Lawn 
Tractor
Lawn Care Repair Products
Hitch Ball, Wrench, 
Maintenance Supplies
Roof Sealant, String 
Trimmer Line, Oil
Cornerboard & Snips for 
Courtyard
Sander & Disc for Repair 
Work
Fuel for School Vehicle
Fuel for School Vehicle
Fuel for School Vehicle
Fuel for School Vehicle
Fuel for School Vehicle
Fuel for School Vehicle
Velcro Hoop & Loop
Sprayer for Cleaning Ball 
Pits
Table Top Scissors 
Cutting/Math Manip
Snacks for Administrator 
Interviews
Lunch Administrator 
Interviews
Stamps for School Use
WASDA Dues 7/22-6/23
Bouffant Caps for Kitchen 
Workers
NutriBullet Blender Cups
NutriBullet Blender
Green & Yellow Paper
Copy Paper & Binding Combs
Binding Combs
Repair I Pad
Registration E Nuthals WASN
Conference
WCASS Spring Conference S 
Johnson
Clorox Wipes for School Use
Gloves for School Use
Chlorine Pool Shock

PCARD 4/23

PCARD 4/23
PCARD 4/23
PCARD 4/23

PCARD 4/23
PCARD 4/23

PCARD 4/23

PCARD 4/23

PCARD 4/23

PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23

PCARD 4/23

PCARD 4/23

PCARD 4/23

PCARD 4/23
PCARD 4/23
PCARD 4/23

PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23
PCARD 4/23

PCARD 4/23

PCARD 4/23
PCARD 4/23
PCARD 4/23

04/27/23

04/27/23
04/27/23
04/27/23

04/27/23
04/27/23

04/27/23

04/27/23

04/27/23

04/27/23
04/27/23
04/27/23
04/27/23
04/27/23
04/27/23
04/27/23
04/27/23

04/27/23

04/27/23

04/27/23

04/27/23
04/27/23
04/27/23

04/27/23
04/27/23
04/27/23
04/27/23
04/27/23
04/27/23
04/27/23

04/27/23

04/27/23
04/27/23
04/27/23

US Bank PCard Only

 46.00

 209.98
 100.00
 25.88

 102.11
 56.97

 124.48

 8.77

 88.63

 20.00
 85.00
 27.00
 29.00
 34.24
 38.00
 515.13
 14.49

 103.33

 50.30

 155.17

 252.00
 1,155.00

 42.81

 43.45
 54.54
 18.39
 275.08
 39.65
 49.00
 450.00

 350.00

 117.90
 937.79
 111.96

3-10-100-324-253300-019-000000-2

3-10-100-324-253300-019-000000-2
3-10-100-324-253300-019-000000-2
3-10-100-411-253300-019-000000-2

3-10-100-411-253300-019-000000-2
3-10-100-411-253300-019-000000-2

3-10-100-411-253300-019-000000-2

3-10-100-411-253300-019-000000-2

3-10-100-411-253300-019-000000-2

3-27-100-348-256610-011-000000-2
3-27-100-348-256610-011-000000-2
3-27-100-348-256610-011-000000-2
3-27-100-348-256610-011-000000-2
3-27-100-348-256610-011-000000-2
3-27-100-348-256610-011-000000-2
3-27-100-411-158000-019-000000-2
3-27-100-411-218100-019-000000-2

3-27-100-470-158000-019-000000-2

3-27-800-342-232100-019-000000-2

3-27-800-342-232100-019-000000-2

3-27-800-353-232100-019-000000-2
3-27-800-941-232100-019-000000-2
3-50-800-411-257100-000-000000-2

3-50-800-411-257100-000-000000-2
3-50-800-411-257100-000-000000-2
3-27-100-417-158000-019-000000-2
3-27-100-417-158000-019-000000-2
3-27-100-417-158000-019-000000-2
3-10-100-321-295000-019-000000-2
3-27-100-310-264400-019-000000-2

3-27-800-310-264400-019-000000-2

3-27-100-411-253300-165-000000-2
3-27-100-416-253300-165-000000-2
3-10-100-411-253900-019-000000-2

Check Key DescriptionInvoice NoCheck Date Po No AmountAccount No

Check Total  5,732.05



Report Date 05/17/23 10:25 AM SYBLE HOPP SCHOOL Page No  6

Vendor Detail Report FMVEN10ACheck Date 04/01/23 04/30/23-

115950

108893

109010

109075

109151

118556

Vendor

0100003075

0100003095

0100003084

0100003096

0100003085

0100003088

0100003097

Transit of Aide to 
Districts

March Meals

Background Checks

March Snow Plowing/Salting

Electric Usage 2/23-4/23/23

Gas Service Transportation 
3/1-3/31/23

Labor/Materials Finish 
Floors

WDP 23-5

WDPFS 3/23

G2841 3/23

40368

4526534908

4533219076

28298B

04/04/23

04/18/23

04/04/23

04/18/23

04/04/23

04/11/23

04/18/23

US Bank PCard Only

WEST DE PERE SCHOOL DISTRICT

WI DEPT OF JUSTICE

WILLEMS LANDSCAPE SERVICE INC

WISCONSIN PUBLIC SERVICE

WISCONSIN TERRAZZO & TILE INC

 4,318.00

 4,979.70

 35.00

 2,825.00

 6,021.61

 726.37

 14,577.50

3-27-800-936-491000-019-000000-2

3-50-800-310-257100-000-000000-2

3-27-800-310-231700-019-000000-2

3-10-100-324-253300-019-000000-2

3-10-100-336-253300-019-000000-2

3-10-100-331-253300-019-000000-2

3-10-100-324-254300-019-000000-2

Check Key DescriptionInvoice NoCheck Date Po No AmountAccount No

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

Check Total

 4,318.00

 4,979.70

 35.00

 2,825.00

 6,021.61

 726.37

 14,577.50

 5,732.05

 9,297.70

 35.00

 2,825.00

 6,747.98

 14,577.50

 181,382.78

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Vendor Total

Grand Total



Support Information #7

ACCOUNT DESCRIPTION 04/30/23

CASH 6,978,485.29                                   

TOTAL ASSETS 6,978,485.29                                   

ACCOUNTS PAYABLE 8,593.10                                           

RETAINAGE PAYABLE 2,063.40                                           

TOTAL LIABILITIES 10,656.50                                        

EQUITY ACCOUNT 6,967,828.79                                   

TOTAL FUND BALANCE 6,967,828.79                                   

CASH ACCOUNT (2,757,294.22)                                  

RECEIVABLE ‐                                                    

TOTAL ASSETS (2,757,294.22)                                 

PAYABLE ACCOUNT 38,068.87                                        

TOTAL LIABILITIES 38,068.87                                        

EQUITY ACCOUNT (2,795,363.09)                                  

TOTAL FUND BALANCE (2,795,363.09)                                 

CASH 27,775.10                                        

TOTAL ASSETS 27,775.10                                        

ACCOUNTS PAYABLE 4,875.12                                           

DEFERRED REVENUE 6,023.26                                           

TOTAL LIABILITIES 10,898.38                                        

EQUITY ACCOUNT 16,876.72                                        

TOTAL FUND BALANCE 16,876.72                                        

GENERAL FUND

SPECIAL EDUCATION FUND

FOOD SERVICE FUND

Syble Hopp Balance Sheet as of April 30, 2023



Support Information #7

DESCRIPTION
2022-2023 
BUDGET

BUDGET AS 
OF 4/30/2023

Actual 
Amount

TOTAL 
BUDGET 

REMAINING

VARIANCE TO 
BUDGET AS 
OF 4/30/2023 COMMENTS

LIBRARY MEDIA RESOURCES 300.00             200.00             -                  300.00             200.00            

FISCAL/FINANCE 189,334.00      128,252.04      158,959.86     30,374.14        (30,707.82)      
Subscriptions/licenses have been paid for Alio, Absence 
Management, and Time and Attendance.  

BUILDING AND SITE OPERATION 289,413.00      195,472.51      289,541.85     (128.85)           (94,069.34)      

Unexpected repair for the air cooled condensing unit.  
Additional costs incurred for pool door repair.  The cost to 
paint the existing east and west vestibules was not included in 
the Expansion project.

BUILDING AND SITE MAINTENANCE 645,300.00      430,200.00      305,488.25     339,811.75      124,711.75     
Dehumidification project is done/We should be billed next 
month

DUPLEX 1,895.00          1,263.33          477.78            1,417.22          785.55            

TELEPHONE 3,320.00          2,213.33          2,629.36         690.64             (416.03)           

NON-INSTRUCTIONAL STAFF TRAINING 990.00             990.00             1,006.17         (16.17)             (16.17)             Pool operator training.

TECHNOLOGY 58,940.00        39,347.69        57,701.87       1,238.13          (18,354.18)      

Projector ordered in FY 22, was not received until this school 
year.  In addition, a door camera was added to door #7 that 
was not budgeted.  This cost will be covered by the additional 
Bellin pool rental.

INSURANCE AND JUDGMENTS 112,820.00      75,213.33        93,027.27       19,792.73        (17,813.94)      

COUNTY IDC AND TECH SERVICES 115,149.00      76,766.00        92,252.59       22,896.41        (15,486.59)      

TRANSFER TO CAPITAL EXPANSION 1,486,833.00   1,048,031.00   1,048,031.00  438,802.00      -                  

TOTAL GENERAL FUND 2,904,294.00   1,997,949.24   2,049,116.00  855,178.00      (51,166.77)      

EARLY CHILDHOOD 414,269.00      207,134.50      225,358.08     188,910.92      (18,223.58)      Savings due to vacancy and insurance selection.

SPEECH/LANGUAGE 430,847.00      215,423.50      280,854.91     149,992.09      (65,431.41)      

SPECIAL EDUCATION 1,920,537.00   967,812.00      1,184,141.58  736,395.42      (216,329.58)    
Savings in insurance selections and staff leaves.  Vocational 
equipment has not been purchased for new space.

RETIREE VEBA PAYMENT 35,000.00        17,500.00        6,123.60         28,876.40        11,376.40       VEBA payout for November retirement.

EC INSTRUCTIONAL AIDES 67,968.00        42,075.43        58,263.24       9,704.76          (16,187.81)      Benefits are more than budgeted.

SE INSTRUCTIONAL AIDES 1,245,945.00   647,943.57      840,830.93     405,114.07      (192,887.36)    

Vocational work and room set-up done to prepare for school 
year.  An aide position was added to a classroom that was not 
budgeted.  In addition, an additional aide was hired that will be 
reimbursed by Pulaski.

GENERAL FUND

SPECIAL REVENUE

Syble Hopp Expenditures Summary for the Month Ended April 30, 2023



Support Information #7

DESCRIPTION
2022-2023 
BUDGET

BUDGET AS 
OF 4/30/2023

Actual 
Amount

TOTAL 
BUDGET 

REMAINING

VARIANCE TO 
BUDGET AS 
OF 4/30/2023 COMMENTS

Syble Hopp Expenditures Summary for the Month Ended April 30, 2023

SE SUB TEACHERS/AIDES 95,270.00        60,170.53        78,685.51       16,584.49        (18,514.98)      Staff vacancies have been covered internally.
EC SUB TEACHERS/AIDES 22,177.00        14,784.67        4,583.11         17,593.89        10,201.56       Staff vacancies have been covered by district subs.

SPECIALTY TEACHERS 249,839.00      124,919.50      153,436.25     96,402.75        (28,516.75)      The part-time music and living teachers are vacant.

DIRECTION OF SOCIAL WORK 83,797.00        41,898.50        54,181.40       29,615.60        (12,282.90)      

NURSING 145,874.00      72,937.00        95,205.22       50,668.78        (22,268.22)      
Supplies purchased for school year and hours incurred to 
prepare for school year.

OCCUPATIONAL THERAPY 304,932.00      158,194.00      239,194.81     65,737.19        (81,000.81)      
Additional wages and contracted services incurred for 
substitutes needed for leaves..

PHYSICAL THERAPY 197,345.00      135,810.00      166,824.03     30,520.97        (31,014.03)      Sensory and OT equipment purchased.

TRAINING 64,626.00        70,011.50        34,558.18       30,067.82        35,453.32       
SE AND PRINCIPAL 449,047.00      264,521.90      328,877.46     120,169.54      (64,355.56)      

BOARD AND AUDIT 10,515.00        10,043.33        9,716.00         799.00             327.33            

ADMINISTRATOR 202,632.00      132,490.15      159,777.35     42,854.65        (27,287.20)      

VEHICLE REPAIR AND FUEL 7,795.00          5,196.67          18,659.85       (10,864.85)      (13,463.18)      Unexpected air conditioner and transmission repairs.
TRANSPORTATION AND BUS AIDES 795,883.00      477,529.80      639,696.63     156,186.37      (162,166.83)    Cost of fuel and the contract are more than budgeted.  

OPERATIONS - ESSER 23,000.00        15,333.33        12,367.98       10,632.02        2,965.35         

UNEMPLOYMENT 10,912.00        7,274.67          2,980.39         7,931.61          4,294.28         

CESA SERVICES AND DISTRICT PMTS 30,576.00        30,576.00        25,281.14       5,294.86          5,294.86         

SUMMER SESSION 63,533.00        63,533.00        22,615.75       40,917.25        40,917.25       
Only one provider needed assistance for their summer 
program due to our students' participation.

TRANSIT OF AID TO DISTRICTS 85,660.00        42,830.00        48,800.00       36,860.00        (5,970.00)        

TOTAL SPECIAL REVENUE FUND 6,957,979.00   3,825,943.54   4,691,013.40  2,266,965.60   (865,069.85)    

DIRECTON OF FOOD SERVICES 72,239.00        48,159.33        60,348.75       11,890.25        (12,189.42)      

FOOD - LUNCH PROG 300.00             200.00             -                  300.00             200.00            

FOOD 6,900.00          -                  -                  6,900.00          -                  

TOTAL FOOD SERVICE FUND 79,439.00        48,359.33        60,348.75       19,090.25        (11,989.42)      

FOOD SERVICES



Support Information #7

DESCRIPTION
2022-2023 

Amended Budget Actual Amount Variance COMMENTS

PAYMENT IN LEAU OF TAXES 2,938,953.00        2,938,953.00     -                          

INTEREST 21,000.00             63,680.81          42,680.81               
Additional interest due to rising 
interest rates.

RENT (DUPLEX & POOL) 9,000.00               12,630.00          3,630.00                 
Includes rent from Bellin for the 
Therapy Pool.

MEDICAID MAC REIMBURSEMENT 170,000.00           -                     (170,000.00)            

MISCELLANEOUS 617,000.00           293,038.15        (323,961.85)            

ARPA funds received for 
dehumidification project and Gym & 
Westwing HVAC payments.

TOTAL GENERAL FUND 3,755,953.00        3,308,301.96     (447,651.04)            

STUDENT FEES 5,460.00               4,935.00            (525.00)                   

SOAR STUDENT REGISTRATIONS 27,065.00             11,282.23          (15,782.77)              Paragon staff reimbursement.

EC GRANT $'S FROM DISTRICTS 41,177.00             -                     (41,177.00)              

DISTRICT PAYMENT FROM IDEA FUNDS 130,050.00           -                     (130,050.00)            

TUITION-SCH DISTRICT(OUT OF COUNTY) 278,448.00           251,592.59        (26,855.41)              
All tuition payments were received 
as of November.

TRANSIT OF STATE AIDE (CESA) 7,876.00               4,742.35            (3,133.65)                

CESA 7 - REIMB SUBS 5,600.00               -                     (5,600.00)                

SPECIAL EDUCATION AID FROM STATE 1,703,000.00        1,297,689.66     (405,310.34)            
Five Special Education aid 
payments.

GENERAL STATE AID 1,650,000.00        -                     (1,650,000.00)         

HIGH COST KIDS (STATE AND FEDERAL) 10,000.00             -                     (10,000.00)              

ESSER III 388,051.00           183,855.24        (204,195.76)            

MEDICAID REIMBURSEMENT 248,000.00           141,553.24        (106,446.76)            

TOTAL SPECIAL REVENUE FUND 4,494,727.00        1,895,650.31     (2,599,076.69)         

STUDENT LUNCH 32,000.00             26,165.53          (5,834.47)                

ADULT LUNCH 366.00                  87.60                 (278.40)                   

FOOD SER/STATE AID 750.00                  -                     (750.00)                   

FOOD SERVICE/FED AID 39,423.00             37,931.86          (1,491.14)                

EBT processing reimbursement of 
$628 included.  Supply Chain 
Assistance Funds $13,590.

FED AID/COMMODITIES 6,900.00               -                     (6,900.00)                

TOTAL FOOD SERVICE REVENUE FUND 79,439.00             64,184.99          (15,254.01)              

Syble Hopp Revenue Summary for the Month Ended April 30, 2023

GENERAL FUND

SPECIAL REVENUE FUND

FOOD SERVICE FUND
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Brown County Children with Disabilities Education Board 
                 Syble Hopp School 
 

 
755 Scheuring Road      920-336-5754 
De Pere, WI 54115      920-660-3944 (cell) 
 
 
 
 

2023-2024 BCCDEB Meeting Schedule  
 

Meetings are held every third Thursday of the month at 4:00 pm at Syble 
Hopp School (unless otherwise noted with an *). 

 
July 20, 2023 

August 17, 2023 
September 21, 2023 

October 19, 2023 
November 16, 2023 
December 21, 2023 

January 18, 2024 
February 15, 2024 

March 21, 2024 
April 18, 2024 
*May 9, 2024 
June 20, 2024 

 
 
 



Student Conduct and Discipline Policy 

I. PURPOSE

Brown County Children with Disabilities Education Board (BCCDEB) works to create positive 
learning environments to ensure all students experience academic, behavior and social emotional 
growth to become college, career and community ready.  BCCDEB recognizes that a positive 
learning environment is based on a foundation of relationship, respect, and proactive and 
effective discipline. Students are expected to act in a manner that allows themselves and others to 
grow and make progress, shows consideration for fellow students, and contributes to a safe 
learning environment for all. BCCDEB’s disciplinary procedures for students shall reflect a 
commitment to the preservation of rights for students with disabilities and to the provisions of 
state and federal law. 

II. DEFINITIONS
A. Class or Learning Environment. Class or learning environment is defined as consisting of

every class, meeting, activity or experience sponsored by the BCCDEB or under the
supervision of BCCDEB staff members including, but not limited to, regular classes,
specials classes, therapy, library time, assemblies, lunch, recess, community-based
instruction and extracurricular activities.

B. Discipline. Discipline is an action that is typically viewed as a consequence.

C. Intervention. Intervention shall mean an action that provides an opportunity for
instruction beyond the universal supports or curriculum.

III. IMPLEMENTATION
A. The BCCDEB shall maintain a Code of Conduct that has been approved by the School

Board.  At a minimum, the Code of Conduct shall set forth (1) any rules of conduct for
students that the board wishes to establish; and (2) standards or procedures surrounding
the possible removal of a student from his/her learning environment due to the student’s
conduct.

B. In addition to the Code of Conduct, the BCCDEB Board authorizes the Administrator and
any of his/her designees, to set forth additional rules of conduct for students that support
the provision of a safe and productive school environment.

C. Any consideration of disciplining students with disabilities will conform with legal
requirements.

D. Students with disabilities are neither exempt from BCCDEB’s regular disciplinary
policies and procedures nor entitled to continue in a program in which their behavior
impedes with the education of others.  However, the mandated right of students with
disabilities to receive a free and appropriate public education in the least restrictive
environment must be protected when determining acceptable disciplinary actions for
students with disabilities.

Support Document #9



III. ADMINISTRATIVE RESPONSIBILITIES

The BCCDEB Administrator, Principal, Director of Special Education and Pupil Services and 
other licensed administrators serving in an instructional capacity are jointly responsible for the 
day-to-day management and oversight of student conduct and discipline matters in the schools 
and during school-sponsored activities.  The BCCDEB administrators shall: 

A. Ensure that time and resources are dedicated to all of the following elements of the
process of managing student behavior: teaching expected behaviors to students, notifying
students of prohibited conduct, reinforcing positive behaviors, providing appropriate
behavioral interventions, and imposing/enforcing disciplinary sanctions and other
reasonable consequences for misconduct.

B. Ensure that the BCCDEB incorporates the management of student behavior as a topic
within BCCDEB’s professional learning plan for staff.

C. Evaluate practices and data with regard to student conduct and discipline in order to
identify strengths and areas for improvement in the BCCDEB’s policies and practices.

V. EXPECTATIONS FOR STAFF AND OTHER ADULTS WHO SUPERVISE
STUDENTS AND STUDENT ACTIVIITES

All BCCDEB employees and all other authorized agents of the BCCDEB who teach, supervise, 
or otherwise work directly with students ultimately share in the responsibility of the day-to-day 
implementation of the BCCDEB’s policies, procedures, rules and directives related to student 
conduct and discipline.  In carrying out their respective responsibilities, the BCCDEB Board 
expects such employees and agents to comply with the following additional policy guidelines: 

A. Such employees and agents are expected to model appropriate behaviors for students in
connection with school-related activities, including modeling appropriate responses to
conflict.

B. Rules and expectations for student conduct and any sanctions for misconduct shall be
implemented and enforced, at a minimum, lawfully, without bias or favoritism, and in a
non-discriminatory and non-arbitrary manner.

C. Students shall be timely informed of the reason(s) for any disciplinary sanctions and a
reasonable effort shall be made to provide the student with an opportunity to provide
his/her viewpoint regarding the situation.

D. Timely communication with a student’s parent or guardian regarding student conduct and
discipline shall be a priority, and, in connection with matters such as disciplinary
removals from class and suspensions from school, the communication is also a legal
requirement.

VI. EXPECTATIONS FOR STUDENTS



The BCCDEB Board expects all student to follow the rules and expectations that are established 
for student conduct and to demonstrate a developmentally-appropriate level of personal 
responsibility and accountability for their actions. 

VII. NOTICE AND SANCTIONS
A. Every reasonable effort will be made to correct inappropriate student behavior using

interventions and the least severe disciplinary responses possible.  When discipline is
used in response to inappropriate student conduct, the discipline shall be paired with one
or more interventions to support behavior change in students.

B. Failure by students to comply with the established Code of Conduct and other BCCDEB
policies, rules and regulations for proper student conduct shall result in appropriate
disciplinary action, which may include removal from class and placement in an
alternative setting.

C. Student conduct expectations shall be communicated to students and parents/guardians
annually through the Parent-Student Handbook and through other appropriate means as
necessary to make them known and understood.

D. The BCCDEB shall not discriminate in disciplinary actions, based on a student’s sex;
age; race; religion; color; national origin; ancestry; creed; pregnancy; marital status;
parental status; homelessness; sexual orientation; gender identity; gender expression;
gender non-conformity; physical, mental, emotional or learning disability/handicap; or
any other legally-protected status or classification.  Discrimination complaints shall be
processed in accordance with established procedures.

LEGAL REFERENCES: 
Sections 115.787(3) Wisconsin Statutes 
118.13 
118.16(4)© 
118.164 
118.305 
118.31 
120.13(1) 
121.52(2) 
120.44(2) 
PI 9.03(1) Wisconsin Administrative Code 
Individuals with Disabilities Education Act (as amended) 
Section 504 of the Rehabilitation Act of 1973 

First Reading by BCCDEB: 
May 11, 2023 
Second Reading by BCCDEB: 
June 15, 2023 



Student Code of Conduct Rule 

I. PURPOSE

A. Brown County Children with Disabilities Education Board (BCCDEB) recognizes and
accepts its responsibility to provide positive, safe learning environments where students
feel welcomed, valued, engaged and heard. In addition, the BCCDEB views the safety of
its students and staff as a top priority.  Students are expected to attend school prepared to
engage in learning activities and have the right to access opportunities for learning as free
as reasonably possible from unnecessary and unwarranted distraction and disruption.  As
a result, behaviors or actions of students that are dangerous, disruptive, disrespectful or
interfere with staff’s ability to teach effectively are not acceptable at Syble Hopp School.

B. Any student who engages in such conduct may be subject to removal from class and
placed in an alternative setting in accordance with established procedures and state and
federal law.

C. Conduct which leads to removal from the learning environment may also be subject to
discipline, in accordance with state and federal laws.

II. STUDENT REMOVAL FROM CLASS
A. Reasons for Removal. Teachers have the responsibility to create a proactive and positive

learning environment for all students using effective classroom management strategies.
As a result, a student may need to be removed from an educational setting due to any of
the following reasons:
1) Possession or use of a weapon or other items that might cause bodily harm to persons

in the classroom;
2) Being under the influence of alcohol or other controlled substances;
3) Conduct that endangers the health, safety, property or learning environment of others

(i.e., students, staff, visitors, guests) at school or under the supervision of school
authorities;

B. Procedures for Removal. The Syble Hopp School Principal or his or her designee may
select one of the following four options for a child who is removed from class:

1) An alternative education program approved by the student’s Local Education
Agency (LEA) that uses successful alternative or adaptive school structures and
teaching techniques in existing traditional classrooms;

2) Another class in the school or another appropriate place in the school, as
determined by the principal or his or her designee;

3) Another instructional setting; or
4) The classroom from which the child was removed if, after weighing the interests

of the removed pupil, the other pupils in the class and the teacher, principal or his
or her designee determines that re-admission to the class is the best or only
alternative.



C. IEP Meeting. If a student has experienced two incidents in a school year that meet the
reasons for removal above or has engaged in one action that resulted in serious injury to
themselves, another student, staff or other individual in our learning environment, it is
expected that an IEP team meeting will be held as soon as practicable to discuss possible
changes needed in the student’s IEP.

III. PROCEDURES FOR DISCIPLINING STUDENTS WITH DISABILITIES
A. All procedures based on state and federal laws will be followed when disciplining

students with disabilities.

B. Emergency Removal of Students with Disabilities Long-Term Suspensions or
Expulsions.
1) The student’s Local Education Agency (LEA), the BCCDEB and the student’s

parent/guardian and relevant members of the student’s individualized educational
program (IEP) team (as determined by the student’s parent/guardian and the LEA)
must determine whether the student’s misconduct was a manifestation of his/her
disability.  Specifically, this group must determine:

a. If the conduct in question was caused by, or had a direct and substantial
relationship to, the student’s disability; or

b. If the conduct in question was the direct result of the LEA and/or BCCDEB’s
failure to implement the student’s IEP.

2) This group must review all relevant information in the student’s file, including the
student’s IEP, any teacher observations, and any relevant information provided by the
parent(s)/guardian to make the required determination of whether the student’s
misconduct was a manifestation of his/her disability.  If the group believes additional
evaluations are necessary to determine whether the student’s misbehavior is a
manifestation of the disability or due to an inappropriate IEP or placement offer, then
evaluations are to be performed prior to such determination.

3) If this group determines that the misconduct was not a manifestation of the student’s
disability and not the result of an inappropriate IEP or placement, the student may be
disciplined in the same manner and for the same duration as a non-disabled student
provided applicable procedural safeguards are followed and educational services
continue during the period of disciplinary referral.

4) If this group determines that the student’s misconduct was a manifestation of their
disability, the student with a disability must be returned to the placement from which
they were removed (unless it is a 45 day removal as described in item (6) below or if
the IEP determines a change in placement is appropriate. If the student had a behavior
intervention plan at the time of the student conduct violation, the IEP team must
review the plan and modify it as necessary to address the behavior under review. If
the student did not previously have a behavior intervention plan, the IEP team must
conduct a functional behavioral assessment and implement a behavior intervention
plan.



5) The LEA must maintain a record of its deliberations and findings.

6) In addition, the LEA can make an immediate interim change of placement for a
student with a disability:

a. Who carries or possesses a weapon to or at school, on school premises, or to
or at a school function;

b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a
controlled substance while at school, on school premises or at a school
function; or

c. Has inflicted serious bodily injury upon another person while at school, on
school premises or at a school function.

This interim placement can be made up to 45 school days.  If the student’s
parent/guardian requests a due process hearing, the student must remain in the
interim placement until the completion of the proceedings, unless the
parent/guardian, LEA and BCCDEB can agree on another placement.

C) Short-Term Suspension of Students with Disabilities.
1) The BCCDEB may suspend a student with a disability for up to five days or no more than

10 school days when a notice of expulsion hearing is sent.

2) There are limitations with regard to the LEA and BCCDEB’s ability to suspend students
with disabilities.  The series of short suspensions may create an exclusionary pattern that
constitutes a significant change in placement.  If a series of suspensions creates such a
pattern of exclusion, the LEA and BCCDEB has denied the student a free and appropriate
public education in violation of state and federal law.  The LEA and BCCDEB must take
steps to ensure that the student’s educational program addresses his/her unique needs
including educational interventions to address inappropriate behaviors arriving from the
student’s disability(ies).  If a pattern of disciplinary suspension emerges, the LEA and
BCCDEB must review the student’s IEP and placement in accordance with established
procedures and state and federal law.

LEGAL REFERENCES: 
Sections 115.787(3) Wisconsin Statutes 
118.13 
118.16(4)(c) 
118.164 
118.305 
118.31 
120.13(1) 
121.52(2) 
120.44(2) 
PI 9.03(1) Wisconsin Administrative Code 
Individuals with Disabilities Education Act (as amended) 



Section 504 of the Rehabilitation Act of 1973 

First Reading by BCCDEB: 
May 11, 2023 
Second Reading by BCCDEB: 
June 15, 2023 



Staff Use of Physical Force, Physical Restraint and Seclusion Policy 

I. PURPOSE
It is the responsibility of Brown County Children with Disabilities Education Board (BCCDEB)
personnel to assure that students are provided with an appropriate learning environment.  The
BCCDEB recognizes that there may be times when a student will engage in dangerous or
disruptive behavior that requires immediate attention.   In such cases, BCCDEB personnel shall
avoid the use of any unlawful behavioral intervention, or any unreasonable and excessively
restrictive intervention.

II. DEFINITIONS
A. Corporal Punishment. For the purpose of this policy, corporal punishment means

inflicting or causing to be inflicted physical pain for the purpose of punishment or as a
disciplinary action.  It includes, for example, spanking, paddling, slapping, or prolonged
maintenance of physically painful positions.

B. Covered Individual.  The BCCDEB adopts the definition of a covered individual that is
established within Wis. State 118.305, including all applicable exclusions and exceptions.
Paraphrasing the definition, covered individual includes any individual who is:
1) An employee of the BCCDEB, not including members of the School Board;
2) Under contract with the Board as an independent contractor to provide services for

the benefit of the school;
3) Employed by a person/entity under contract with the BCCDEB to provide services for

the benefit of the school (excluding law enforcement officers); or
4) Engaged in student teaching under the supervision of a BCCDEB employee or

independent contractor who is providing services for the benefit of the school.

C. Incident.
1) An incident shall include the use of seclusion or physical restraint on a student by any

covered individual or any law enforcement officer that occurs at school or in
connection with a school-sponsored activity.

2) It is considered one incident if immediately following the use of seclusion or physical
restraint, the student’s behavior presents a clear, present and imminent physical safety
risk, and the covered individual or law enforcement officer resumes the use of
seclusion or physical restraint.

D. Physical Restraint. The BCCDEB adopts the definition of physical restraint that is
established within Wis. Stat. 118.305, including all applicable exclusions and exceptions.
Paraphrasing that definition, physical restraint means a restriction that immobilizes or
reduces the ability of a student to freely move his/her torso, arms, legs, or head. Briefly
touching or holding a student’s hand, arm, shoulder, or back to calm, comfort, or redirect
the student is not considered a physical restraint.  In addition, the following are not
considered to be a type of prohibited mechanical restraint:
1) The use of supporting equipment to properly align a student’s body, assist a student to

maintain balance, or assist a student’s mobility, under the direction and oversight of
appropriate medical or therapeutic staff.
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2) The use of vehicle safety restraints when used as intended during the transport of a 
student in a moving vehicle. 
 

E. Responsible Adult.  For purposes of this policy, responsible adult shall mean any 
BCCDEB official, employee or agent as well as all covered individuals under the state’s 
seclusion and restraint law. 
 

F. Seclusion.  The BCCDEB adopts the definition of seclusion that is established within 
Wis. Stat. 118.305, including all applicable exclusions and exceptions. Paraphrasing that 
definition, seclusion means the involuntary confinement of a student, apart from other 
students, in a room or area from which the student is physically prevented from leaving.  
State law clarifies that the following interventions are not considered seclusion provided 
that the student is not confined to a room/area from which he or she is physically 
prevented from leaving: 
1) Directing a student who is disruptive to a temporarily separate himself/herself from 

the general activity in the classroom to allow the student to regain behavioral control 
and the covered individual to maintain or regain classroom order; 

2) Directing a student to temporarily remain in the classroom to complete tasks while 
other students participate in activities outside the classroom. 

 
III. IMPLEMENTATION 

A. Corporal Punishment Prohibited.  Students shall not be subjected to the use of corporal 
punishment at any time. 
 

B. Reasonable and Necessary Use of Physical Force.  Subject to the limitations that are set 
forth in state law and referenced below that restrict the use of physical restraint and 
seclusion, a school official, employee, agent or any covered individual may use 
reasonable and necessary force under the following circumstances: 
1) To quell a disturbance or prevent an act that threatens physical injury to any person; 
2) To obtain possession of a weapon or other dangerous object within a student’s 

control; 
3) For the purpose of self-defense or in the defense of others; 
4) To remove a disruptive student from a school premises or motor vehicle or from 

school-sponsored activities; 
5) To prevent a student from inflicting harm on himself/herself; and 
6) To protect the safety of others. 

 
C. Incidental, Minor, or Reasonably Physical Contact. A school official, employee, agent or 

covered individual may use incidental, minor or reasonable physical contact designed to 
maintain order and control. For example, briefly touching or holding a student’s hand, 
arm, shoulder, or back to calm, comfort or redirect a student in appropriate circumstances 
is not a type of physical restraint under state law and will not be a violation of this policy. 
 

D. Physical Restraint and Seclusion of Students. BCCDEB employees, certain contracted 
service providers, and other covered individuals may use seclusion or physical restraint 
on a student at school or during a school-sponsored activity only if the conditions and 



limitations set forth in state law are met and only if the covered individual also follows all 
applicable BCCDEB rules, procedures and directives. 
1) Seclusion and physical restraint shall only be used by designated school personnel 

and only when a student’s behavior presents a clear, present, and imminent risk to the 
physical safety of the student or others and it is the least restrictive intervention 
feasible under the circumstances.  Verbal outbursts and threats do not constitute a 
threat to physical safety unless the student also demonstrates a means to carry out the 
threat. 

2) Once implemented, the use of seclusion or physical restraint as a behavioral 
intervention may be used only for the shortest time possible as is reasonably 
necessary to resolve the identified risk to physical safety. 

3) Neither physical restraint or seclusion should be used as a punishment or as a 
substitute for appropriate educational/behavioral intervention and support. 

4) The administration shall designate one or more individuals in the school to receive 
state-mandated training in physical restraint and arrange for and document delivery of 
the training. 

5) Only designated individuals who have received required training may physically 
restrain a student, except that if a trained individual is not immediately available due 
to the unforeseen nature of an emergency situation, then an individual responding ot 
the emergency who has not received training may physically restrain a student in a 
manner that is otherwise consistent with other legal requirements. 

 

IV. NOTIFICATION 
A. At least one responsible adult who was present during an incident arising under this 

policy shall notify the Syble Hopp School Principal or another BCCDEB administrator. 
 

B. Once an incident that involved seclusion, physical restraint, or some other significant 
physical encounter is reported to or otherwise identified by administration, the Principal, 
acting in consultation with the Director of Special Education and Pupil Services, or 
his/her designee, as needed, shall ensure that the BCCDEB completes any post-incident 
requirements that apply to the situation under state law and or BCCDEB procedures (e.g., 
documentation, parent contacts, meetings, reporting, etc.). 

 
C. The Director of Special Education and Pupil Services and/or Syble Hopp School 

Principal is responsible for ensuring that the BCCDEB implements reasonable methods 
for informing BCCDEB employees, agents, and other covered individuals, to the extent 
appropriate to their role, of this policy, related legal requirements and limitations, and any 
BCCDEB procedures or rules developed under this policy. 
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Procedures for Using Physical Restraint and Seclusion Rule 
 
I. PURPOSE 

A. These procedures address incidents of seclusion or physical restraint of students by 
BCCDEB employees and other covered individuals, as well as by law enforcement 
officers, when they incident occurs at school or in connection with a school-sponsored 
activity.  Seclusion and physical restraint are atypical, extraordinary forms of behavioral 
intervention that may only be used in compliance with applicable law, BCCDEB Policy, 
and these procedures. 

 
B. When responding to student behavior that creates a dangerous situation or that is 

significantly disruptive, BCCDEB employees and other covered individuals shall avoid 
the use of any excessively restrictive intervention and shall make reasonable efforts to 
identify the least restrictive interventions that might be effective and appropriate to the 
situation.  

 
II. GENERAL CONDITIONS FOR USE OF SECLUSION 

A. Interventions fall under the continuum from isolation (least restrictive e.g., head down or 
returning to seat) to segregation (more restrictive e.g., moved to a corner of the room) to 
seclusion (most restrictive e.g., alone in a separate room under supervision and physically 
prevented from leaving. 
 

B. Removing a student from the classroom to a seclusion room/area is a significant and very 
restrictive intervention that may be used only when it is the least restrictive intervention 
feasible.  It shall not be used for staff convenience or student punishment.  Accordingly, 
while efforts should be made to avoid the use of seclusion, safety of the student and 
others is paramount. 

 
C. A covered individual may use seclusion on a student at school, including during any 

school-sponsored activities, only if all of the following apply: 
1) The covered individual must make a determination that the student’s behavior 

presents a clear, present, and imminent risk to the physical safety of the student or 
others. 

2) The room or area in which the student is secluded must, at the time seclusion is 
initiated, be free of objects or fixtures that may injure the student. 

3) A covered individual must maintain constant supervision of the student, either by 
remaining in the room or area with the student or by observing the student through a 
window that allows the covered individual to see the student at all times.  A student in 
seclusion must be under the constant supervision of a trained individual who has been 
designated by the school principal as authorized to implement seclusion. 

4) The student must have adequate access to bathroom facilities, drinking water, 
necessary medication, and regularly scheduled meals. 

5) The duration of the seclusion must be only as long as necessary to resolve the clear, 
present, and imminent risk to the physical safety of the student or others. 

6) The student shall be instructed on what he/she is to do when seclusion is going to be 
used. 



7) Staff will review and take into consideration any known medical or psychological 
limitations and/or behavioral intervention plans regarding the use of seclusion on the 
student.  Seclusion shall not be used as an intervention when it is known that the use 
of the intervention would involve an inappropriate risk to the student’s health or 
safety due to the student’s personal medical issue(s) or medical condition(s). 

8) The seclusion room/area used must be approved by the School Principal and the 
Director of Special Education and Pupil Services.  It must meet the following 
minimum requirements: 

a. The room/area must be large enough to permit safe movement. 
b. The room/area must be safe and in compliance with all building and fire codes 

and other legal requirements. It must: 
i. Be appropriately ventilated and heated or cooled; 

ii. Provide for lighting appropriate to the circumstances; and 
iii. Be free of objects or fixtures that may injure the student. 

9) Prior to utilizing the room/area for seclusion of a student in a given instance, an 
administrator who is familiar with the requirements of these procedures or a 
designated individual who has completed training in seclusion under these procedures 
shall visually inspect the room/area to verify that its present condition is consistent 
with the above-stated requirements. 

 
 
III. GENERAL CONDITIONS FOR USE OF PHYSICAL RESTRAINT 

A. Physical restraint will be used only when other interventions appropriate to the 
circumstances have been considered and/or attempted. 
 

B. A covered individual may use physical restraint on a student at school or at a school-
sponsored activity only if all of the following apply: 
1) The covered individual determines that the student’s behavior presents a clear, 

present, and imminent risk to the physical safety of the student or others and that 
physical restraint is the least restrictive intervention feasible. 

2) The covered individual either has received state-mandated training related to physical 
restraint, or makes a determination that the situation presents an emergency and no 
trained individual is immediately available. 

3) Physical restraint shall not be used as an intervention when it is known that the use of 
the intervention would involve an inappropriate risk to the student’s health or safety 
due to the student’s personal medical issue(s) or medical condition(s). 

4) The degree of force used and the duration of the physical restraint cannot exceed the 
degree and duration that are reasonable and necessary to resolve the clear, present, 
and imminent risk to the physical safety of the student or others. 

5) Under no circumstances can mechanical or chemical restraints be used to physically 
restrain a student. 

6) The covered individual may not use any of the following maneuvers or techniques: 
a. Those that do not give adequate attention and care to protecting the student’s 

head; 
b. Those that cause chest compression by placing pressure or weight on the 

student’s chest, lungs, sternum, diaphragm, back or abdomen; 



c. Those that place pressure or weight on the student’s neck or throat, on an 
artery, on the back of the student’s head or neck, or that otherwise obstruct the 
student’s circulation or breathing; or 

d. Those that place the student in a prone position. 
7) Restraining may never be used as a form of corporal punishment. 
8) During physical restraint staff shall engage the student in an attempt to de-escalate the 

behavior. 
9) To the extent feasible, another staff member who is not participating in the physical 

restraint should be present to witness the administration of the restraint. 
 

C. Physical restraint shall be administered in a manner so as to prevent or minimize physical 
harm to the student or others by continuously monitoring the physical status of the 
student.  If at any time during the restraint the student displays significant physical 
distress, the restraint will be immediately terminated and medical assistance shall be 
sought. 

 

IV. POST-INCIDENT PROCEDURES 
A. The following apply to each incident of the use of seclusion or physical restraint on a 

student by a covered individual or law enforcement officer that occurs at school or in 
connection with a school-sponsored activity: 
1) Administrative notification of incidents.  At least one of the covered individuals who 

was present during such an incident shall notify the School Principal or another 
administrator of the incident.  Such notification shall occur as soon as practicable 
following the incident and, at a minimum, on the same day as the incident.  The 
individual who notifies the administrator is expected to sufficiently communicate that 
the incident needs to be evaluated under the post-incident response procedures for 
seclusion and physical restraint.  However, if the School Principal was personally 
present for the incident and clearly would be aware of the use of seclusion or physical 
restraint, then no separate notification is required, and the administrator shall directly 
initiate the post-incident response procedures.  In addition:  

a. Any covered individual who was actively involved in applying a physical 
restraint or in secluding a student has the highest level of responsibility for 
ensuring that the incident is promptly reported.  Accordingly, if such an 
individual is not the person who makes a direct report, he or she should, at a 
minimum, promptly verify that an appropriate administrator has been notified 
of the material aspects of the incident. 

b. If a law enforcement officer applied the physical restraint or used seclusion, a 
covered individual who is present during the incident should not assume that 
the law enforcement officer will report the incident to an appropriate 
administrator.  Accordingly, the covered individual is expected to personally 
report the incident or directly arrange for another covered individual to make 
the report. 

c. If a covered individual who was not present during such an incident is made 
aware of an incident in a manner that suggests that the incident may not have 
been reported, the individual is expected to contact an appropriate 
administrator to discuss the information that they have and obtain additional 



guidance.  Failure to take such steps will not be excused if BCCDEB 
determines that the failure was unreasonable or in bad faith.  In addition, any 
covered individual who has concerns regarding how any incident(s) of 
restraint or seclusion are being handled at the school level is encouraged to 
contact the Director of Special Education and Pupil Services. 

2) Written incident reports and parent notification.  Whenever a covered individual or a 
law enforcement officer uses seclusion or physical restraint on a student, the School 
Principal or his/her designee shall do all of the following: 

a. As soon as practicable, but no later than one business day after the incident, 
notify the student’s parent/guardian of the incident and of the availability, or 
pending availability, of the written report described in the next paragraph. 

b. Within two business days after the incident and after consulting with the 
covered individuals and any law enforcement officers present during the 
incident, prepare a written incident report containing all of the following 
information: 

i. The student’s name; 
ii. The date, time, and duration of the use of seclusion or physical 

restraint; 
iii. A description of the incident, including a description of the actions of 

the student before, during and after the incident; and 
iv. The names and titles of the covered induvial and any law enforcement 

officers present during the incident. 
c. Within three business days of the incident, provide a copy of the written 

incident report to the student’s parent/guardian by 1st class mail, or by 
electronic transmission, or by hand delivering the report to a parent/guardian. 

 
3) Post-incident debriefing meetings.  When a covered individual or a law enforcement 

officer uses seclusion or physical restraint on a student, the school principal or his/her 
designee shall meet with the covered individuals who participated in the incident to 
discuss all of the following: 

a. The events preceding, during, and following the use of the seclusion or 
physical restraint. 

b. How to prevent the need for seclusion or physical restraint, including the 
factors that may have contributed to the escalation of behaviors; alernatives to 
physical restraint, such as de-escalation techniques and possible interventions; 
and other strategies that the school principal or designee determines are 
appropriate. 

Such post-incident debriefing meetings shall normally occur the day of or within 3 
school days of the incident.  

 
V. SPECIAL PROVISIONS RELATED TO STUDENTS WITH DISABILITIES 

A. The second time that seclusion or physical restraint is used on a child with a disability 
within the same school year, state law requires the child’s IEP team to convene as soon as 
practicable after the incident but no later than 10 school days after the incident.  The IEP 
team shall review the child’s IEP and revise it as the team determines necessary to ensure 
all of the following: 



1) That the IEP includes appropriate positive behavioral interventions and supports and 
other strategies to address the behavior of concern; and 

2) That the interventions, supports, and other strategies included in the individualized 
education program related to a behavior that resulted in the use of seclusion or 
physical restraint on the child are based on a functional behavioral assessment of that 
behavior. 
 

B. The state mandate to convene an IEP after the second incident in no way discourages or 
limits the possibility of convening the student’s IEP team at other times.  If there are 
repeated occurrences of seclusion or physical restraint for an individual student with a 
disability, multiple uses of seclusion or physical restraint in the same classroom, or 
multiple uses by the same individual, the IEP team shall conduct a review of the student’s 
IEP to ensure it contains appropriate positive behavior interventions and support and 
other strategies are in place to address the behavior, or revise the IEP if necessary. 
 

C. Any post-incident debriefing meetings for incidents that involve a student with a 
disability shall not amend the student’s IEP in an unauthorized or otherwise exercise the 
authority of the student’s IEP team.  However, whether any follow-up with the IEP team 
or via other special education procedures (such as an evaluation or functional behavioral 
assessment of the student) may be appropriate.  This includes providing any relevant 
information to an IEP team that is convened pursuant to Section V(A) above. 

 
VI. STAFF TRAINING 

A. Physical Restraint Training.  The BCCDEB shall provide state-mandated training 
related to physical restraint to designated covered individuals at Syble Hopp School. 
1) Only the designated individuals in each school building who have received the 

required training may implement physical restraint interventions to students at 
school, with one exception.  As permitted by state law, school personnel who 
have not received such training may physically restrain a student when 
responding to an emergency situation, but only if a trained individual is not 
immediately available due to the unforeseen nature of the emergency and the 
untrained individual conducts the restraint in a matter that is consistent with other 
applicable legal requirements. 

2) BCCDEB shall maintain a record of the training related to physical restraint that 
is received by covered individuals, including the period during which the training 
is considered valid by the entity that trained the covered individual. 

 
B. Seclusion Training.  BCCDEB shall provide training on the use of seclusion to 

designated covered individuals in each school building as determined by BCCDEB. 
1) BCCDEB shall determine the appropriate content for such training. 
2) Only designated school personnel who have received such BCCDEB-provided 

training in the use of seclusion may implement seclusion as the intervention is 
defined under applicable state law. 

 
VII. REPORTING AND USE OF DATA 



A. Seclusion and physical restraint incident reports shall be regularly reviewed by the 
Student Support Committee or IEP team, as applicable, to ensure the proper use of 
seclusion and physical restraint, determine the impact of its use on student behavior, 
and determine the need for positive behavioral interventions and supports. 

B. The Principal or Director of Special Education and Pupil Services shall submit an 
annual report to the BCCDEB, in compliance with state law, that includes composite 
data for all incidents of physical restraint of students, and separately for all incidents 
of seclusion of students during the previous school year. 

C. The principal shall ensure that a report of the data for students is shared with the 
Director of Student Services from the student’s District of Residence (or Local 
Education Agency) both when the incident occurs and as a part of the annual 
notification process. 
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        Support Document #17 
 
 
To: Kim Pahlow, Administrator 
              Brown County Children with Disability Education Board Members 
 
From: Abbie Schmidt, Principal 
 Sarah Johnson, Director of Special Education & Pupil Services 
              Kim Pahlow, Administrator 
 
RE: Requests to Hire 
 
Date: June 15, 2023 
 
The purpose of this memo is to recommend the hiring of the following upon successful 
completion of the hiring process: 
 

 Gina Reinert as a BCCDEB Teacher for the 2023-2024 school year.   
 Christina Tereze-Boywid, Early Childhood Teacher beginning in the 2023-24 school 

year. 
 Abbie Schmidt as the BCCDEB Behavior Support Specialist for the 2023-24 school 

year. 
 Kacy Decur as the BCCDEB Art Teacher for the 2023-24 school year. 

 
 

 
 



  Support Information #18 & 19 
 

 

Brown County Children With Disabilities Education Board 

         Syble Hopp School     Phone: (920) 336-5754 
            755 Scheuring Road     Fax: (920) 336-7262 
            De Pere,  WI  54115     www.syblehopp.org 
 

 

June 15, 2023 

 

TO:  Brown County Children with Disabilities Education Board 

FROM:  Kim Pahlow, Administrator 

SUBJECT: Teacher, Therapist, Aide, Support and Administrative Salary Increases 

 

We are proposing a 5% increase for the teachers, therapists, aide, support, and administrative staff for 

2023-24 school year along with a step increase based on years of experience and education for teachers, 

therapists, and aides.  The step increase and 5% base wage increase were included in the 2023-24 

budget. 

 

The following table summarizes the proposed increased wages and fringes related to the increases: 

 

Description Salary Fringe Total 

5% & Step Increase Teacher 
and Therapist 

$198,789  
 

$27,830 $226,619 

5% & Step Increase Aide  $98,495  
 

$13,789 $112,284 

5% Support $55,856  
 

$7,820 $63,676 

5% Administration $(6,561) $(919) $7,480 

Total $346,579 $48,520 $395,099 

 

 

http://www.syblehopp.org/
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