
Event/Speaking Request 
Requester’s Contact Information: 

Name: 

Email Address: 

Phone Number:  

     

Day of Event Information: 

Name of Event: 

Date of Event:     

Time of Event:   

Time of County Executive’s Appearance:   

Location/Address of the Event:  

  

Description of the Event: 

 

   

 

 

 

 

 

 

 

Describe the Audience (describe the expected audience who will attend): 

 

 



Type of Appearance: 

      Breakfast 

 Lunch 

      Dinner 

      Reception 

      Meeting 

      Other 

 

 

 

Would you like a proclamation? 

       Yes 

       No 

 

Proclamation Language: 

 

 

Role of the County Executive: 

 Attendee Only       Speaker       Panelist 
 
How many minutes would like the County Executive to speak?  

If speaking role, what Talking Points would you like the County Executive 
to Address? 
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