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MISSION 
 
The purpose of the Brown County 
Clerk is to perform services for the 
public including the administration 
and coordination of elections and 
the issuance and distribution of 
certain county, state, and federal 
permits and licenses. The County 
Clerk also serves the County Board 
of Supervisors and other depart-
ments by assuring the completion 
of necessary support functions and 
records management.  The County 
Clerk’s office also assists the public 
with general information and 
directs telephone calls and e-mails 
to their proper destination.  
 
 
 
 
 
 
 
 
 

PROGRAM DESCRIPTION 
 
The main responsibilities of the County Clerk's Office consist of election 
administration, records management, issuance of Marriage licenses and 
various permits, as well as processing passport applications as a U.S. 
Passport Acceptance Agency.  Regarding elections, the County Clerk is 
responsible for publishing all legal notices on behalf of all 25 county 
municipalities; receive and review all county-elected offices nomination 
papers and campaign finance reports; create, code, print, and distribute 
ballots and election supplies; tabulate election results and provide the 
results on-line; as well as store and maintain election records and provide 
voter registration services for relier communities.  
 
The County Clerk’s Office also administers county-wide dog licensing and 
emergency alarm permits.  On behalf of the Parks Department, the County 
Clerk’s Office also issues boat launch permits and state/county trail 
passes.  
 
Additionally, the County Clerk’s Office serves the County Board of 
Supervisors by creating agendas and meeting minutes, ensuring open 
meetings and records laws are in compliance and all legal papers/ 
documents are safeguarded. Lastly, it is also the County Clerk’s 
responsibility to prepare, design, and distribute the annual Brown County 
Directory and provide support to the county’s general information 
telephone line. 
 

 
PERFORMANCE MEASURES  

2023 
Actual 

2024 
Estimate 

2024 
Budget 

2025 
Budget 

Budget 
Change 

Number of Election Ballots Cast  115,892 260,000 275,000 50,000 -81.82% 

Number of Estimated Eligible Voters 210,452 203,452 210,452 210,452 0.00% 

Elections Chargeback Revenue Brought into    
    Brown County 127,012 180,000 175,416 115,909 -33.92% 

Number of Marriage Licenses Issued 1,476 1,425 1,400 1,450 3.57% 

Number of Passport Applications Issued 3,958 3,500 3,500 3,700 5.71% 

 
INITIATIVES 
 
Voting Tabulator Purchases – In 2025, the County Clerk’s office will identify funding sources and processes for future 
county-wide election voting tabulator purchases on behalf of 25 municipalities and the Brown County Clerk’s Office.  
Presently, the 100+ Brown County-owned election voting tabulators are nearing the end of their service life.  First 
purchased in 2013 through county bonding, the tabulator equipment has received upgrades and preventative 
maintenance throughout the many years.  The county shall determine the funding methodology once the vendor 
presents its next edition of election tabulator equipment.  Since Brown County ordinance no longer allows bonding, 
county agencies must determine if the County Clerk’s Office shall be central (as conduit) between the vendor and all 
municipalities for individual purchases or the County Clerk’s Office shall lead a county/municipality financing (Cost 
Share program) or other.   
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County Clerk 

FINANCIAL SUMMARY 

SUMMARY HIGHLIGHTS 

 Intergovernmental Revenues – Decrease in Intergovernmental revenue is the result of having only two scheduled
elections in 2025, with a strong possibility of only holding an April General Election, which significantly impacts
municipal chargebacks.

 Public Charges – The increase in public charges is a result of a higher passport related revenue.

 Other Financing Sources – Decrease in other financing sources is the effect of 2024 consisting of one ARPA funded
election project as well as one contingency funded project for the purchase of printers.

 Personnel Costs – Decrease in personnel costs is the net effect of the removal of one position, an increase in hours
for another position, an increase in pay for 5 positions, and the standard cost of living adjustments.

 Operating Expenses – Decrease in operating expense is the result of having only two scheduled elections in 2025,
with a strong possibility of only holding an April General Election.

 Outlay – Decrease in 2025 Outlay equipment as 2024 realized one ARPA election project and one contingency
funded project for the printers.
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127,012 175,416
361,315 291,058

260 150
32,474    41,214   

Total Revenues 507,838

536,107 554,454
312,978 436,367

32,474    6,266  

Total Expenses 997,087    

109,745 -    

(25,611) -5.23%

Net Total Activity (55,025)    -   

Property Taxes 470,243 489,249 489,249    463,638   

881,559 1,142,744 913,079   (84,008) -8.43%

Outlay 81,424  - (6,266) -100.00%
Operating Expenses 527,173 369,785 (66,582) -15.26%
Personnel Costs 534,147 543,294 (11,160) -2.01%

521,061 598,470 449,441 (58,397) -11.50%
Other Financing Sources 102,000   - (41,214) -100.00%

13.19%
Miscellaneous Revenue -   -   (150)  -100.00%

2023
Actual

2024 
Estimated

2024
Amended

Budget
2025

Budget

Change from 2024
Amended Budget

%
Intergov. Revenue 180,000 120,000   (55,416)  -31.59%
Public Charges 316,470 329,441   38,383   
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STAFFING SUMMARY 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Position FTE
Unit
Rate

Budget 
Hours Cost

County Clerk* 1.00    82,743     
Chief Deputy County Clerk 1.00    33.66 2,088    70,282     
Deputy Clerk of Elections 1.00    28.50 2,088    59,508     
Deputy County Clerk 1.00    27.28 2,088    56,961     
Deputy County Clerk 1.00    25.24 2,088    52,701     
Legislative Specialist 1.38    24.81 2,870    71,214     
LTE-Election Help-Canvasser 0.06    12.00 117       1,404       
Budgeted Overtime 5,963       

6.44    11,339 400,776  
*Elected official

Regular Earnings 400,776   
Fringe Benefits 142,518   

2025 Total Compensation 543,294  

Salary Summary does not reflect 2025 cost of living or other potential
compensation adjustments.
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Work Permits Alarm Permits

Marriage Licenses Passports

*The State of Wisconsin Department of 
Workforce Development took over the work 
permitting system beginning June 1, 2023. 
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CONTRACTED & PROFESSIONAL SERVICES 
 
 

 

Type of Service Provided

Site Support Election Day 6,000
6,000

Annual Cost
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Account Description

 2023 
Actual 

Amount 

 2024 6-
Month Actual 

Amount 

 2024 
Estimated 

Amount 

 2024 
Amended 

Budget 

 2025
Executive 

Budget 

 2025 
Adopted 
Budget 

General property taxes 470,243    244,625        489,249          489,249          463,638      463,638       
Permits Work permit 675            -                 -                    -                    -               -                
Permits Alarm permits 24,195       21,690          22,000             28,000             27,000        27,000         
Licenses Marriage License 91,835       37,725          89,825             89,825             89,825        89,825         
Licenses Dog 4,050         -                 4,100               4,250               4,100           4,100           
Charges and fees Passport 239,989    118,798        200,000          168,563          207,996      207,996       
Sales Copy machine use 10               280                -                    -                    -               -                
Sales Directory 287            14                  420                  420                  420              420               
Miscellaneous public charges 275            125                125                  -                    100              100               
Intergovt charges 127,012    129,792        180,000          175,416          120,000      120,000       
Miscellaneous 260            (5)                    -                    150                  -               -                
Carryover -              79,948          -                    2,948               -               -                
Transfer in 32,474       -                 25,000             -                    -               -                
Transfer in Loss Revenue Projects -              23,021          -                    31,266             -               -                
Intrafund Transfer In -              -                 77,000             7,000               -               -                

991,304    656,013       1,087,719      997,087         913,079     913,079      

Regular earnings 353,414    168,561        358,954          404,719          394,813      394,813       
Paid leave earnings Vacation 22,597       7,186             15,000             -                    -               -                
Paid leave earnings Personal 4,906         1,942             4,000               -                    -               -                
Paid leave earnings Casual time used 1,531         503                1,000               -                    -               -                
Paid leave earnings Holiday 10,256       2,241             8,000               -                    -               -                
Premium Overtime 1,720         2,917             6,000               5,963               5,963           5,963           
Premium Casual time payout 4,431         107                3,000               -                    -               -                
Fringe benefits FICA 29,061       13,444          29,425             31,414             30,658        30,658         
Fringe benefits Unemployment comp 399            185                424                  430                  420              420               
Fringe benefits Health insurance 76,485       36,456          77,000             79,367             79,281        79,281         
Fringe benefits Life Insurance 476            239                467                  467                  479              479               
Fringe benefits LT disability insurance 1,411         669                1,563               1,586               1,549           1,549           
Fringe benefits ST disability insurance 1,978         938                2,170               2,226               2,174           2,174           
Fringe benefits Workers comp insurance 402            185                444                  451                  402              402               
Fringe benefits Retirement 27,040       12,588          26,700             27,831             27,555        27,555         
Supplies Office 12,311       9,800             19,500             17,948             16,150        16,150         
Supplies Postage 21,649       10,533          18,400             15,325             18,645        18,645         
Printing 405            518                520                  450                  550              550               
Printing Forms 25,278       32,000          32,000             32,000             26,500        26,500         
Dues and memberships 240            125                400                  400                  400              400               
Maintenance agreement Software 26,726       49,312          53,362             55,806             55,385        55,385         
Repairs and maintenance Equipment 22,278       24,629          25,000             31,565             24,629        24,629         
Advertising and public notice 15,351       18,004          37,550             38,050             23,500        23,500         
Books, periodicals, subscriptions 288            488                488                  399                  487              487               
Travel and training 1,516         1,088             2,000               3,250               2,600           2,600           
Travel and training Mileage 712            465                625                  450                  800              800               
Support Services 3,885         -                 4,000               4,000               4,000           4,000           
Equipment - nonoutlay -              -                 -                    2,000               -               -                
Equipment - nonoutlay technology -              23,021          23,021             25,000             -               -                
Insurance Bond 100            -                 100                  100                  100              100               
Telephone 1,635         1,759             3,300               3,384               1,788           1,788           
Indirect cost 77,899       35,184          70,369             70,369             85,055        85,055         
Intra-county expense Information Technology 48,385       39,091          45,309             64,878             40,166        40,166         
Intra-county expense Insurance 6,112         3,584             7,167               7,167               6,996           6,996           
Intra-county expense Other departmental 213            -                 -                    -                    -               -                
Intra-county expense Copy center 15,462       74,905          165,700          50,575             54,200        54,200         
Intra-county expense Departmental copiers 1,907         759                1,518               1,518               1,518           1,518           

COUNTY CLERK 2025 BUDGET

EXPENSES

Fund: 100 - General Fund
REVENUES

REVENUES TOTAL
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Account Description

 2023 
Actual 

Amount 

 2024 6-
Month Actual 

Amount 

 2024 
Estimated 

Amount 

 2024 
Amended 

Budget 

 2025
Executive 

Budget 

 2025 
Adopted 
Budget 

COUNTY CLERK 2025 BUDGET

Intra-county expense Document center 401            170                419                  533                  316              316               
Professional services 5,475         5,475             16,425             11,200             6,000           6,000           
Subscription Payments 24,750       
Outlay Equipment 32,474       -                 81,424             6,266               -               -                

881,559    579,070       1,142,744      997,087         913,079     913,079      

991,304    656,013       1,087,719      997,087         913,079     913,079      
881,559    579,070       1,142,744      997,087         913,079     913,079      
109,745    76,943         (55,025)          -                  -              -               

REVENUE GRAND TOTALS:     
EXPENSE GRAND TOTALS:     
NET GRAND TOTALS:     

EXPENSES TOTAL
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