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MISSION 
 
The purpose of the Brown County 
Clerk is to perform services for the 
public including the administration 
and coordination of elections and 
the issuance and distribution of 
certain county, state, and federal 
permits and licenses. The County 
Clerk also serves the County Board 
of Supervisors and other depart-
ments by assuring the completion 
of necessary support functions and 
records management.  The County 
Clerk’s office also assists the public 
with general information and 
directs telephone calls and e-mails 
to their proper destination.  
 
 
 
 
 
 
 
 
 

PROGRAM DESCRIPTION 
 
The main responsibilities of the County Clerk's Office consist of election 
administration, records management, issuance of Marriage licenses and 
various other permits, as well as processing passport applications as a U.S. 
Passport Acceptance Agency.  Regarding elections, the County Clerk is 
responsible for publishing all legal notices on behalf of all 25 county 
municipalities; receive and review all county-elected offices nomination 
papers and campaign finance reports; create, code, print, and distribute 
ballots and election supplies; tabulate election results and provide the 
results on-line; as well as store and maintain election records and provide 
voter registration services for relier communities.  
 
The County Clerk’s Office also administers county-wide dog licensing and 
emergency alarm permits.  On behalf of the Parks Department, the County 
Clerk’s Office also issues boat launch permits and state/county trail 
passes.  
 
Additionally, the County Clerk’s Office serves the County Board of 
Supervisors by creating meeting agendas and minutes, as well as ensuring 
open meetings and records laws are in compliance and all legal papers/ 
documents are safeguarded. Lastly, it is also the County Clerk’s 
responsibility to prepare, design, and distribute the annual Brown County 
Directory and provide support to the county’s general information 
telephone line. 
 

 
PERFORMANCE MEASURES  

2024 
Actual 

2025 
Estimate 

2025 
Budget 

2026 
Budget 

Budget 
Change 

Number of Election Ballots Cast  266,212 118,114 50,000 220,000 340.00% 

Number of Estimated Eligible Voters 212,038 210,452 210,452 214,661 2.00% 

Elections Chargeback Revenue Brought into    
    Brown County 218,029 182,000 115,909 204,201 76.17% 

Number of Marriage Licenses Issued 1,493 1,450 1,450 1,450 0.00% 

Number of Passport Applications Issued 3,671 3,700 3,700 3,700 0.00% 

INITIATIVES 
 
Wisconsin Department of Motor Vehicles Satellite Office – The County Clerk’s office shall research the feasibility of 
providing vehicle registration and/or new license plate distribution through the auspices of the Wisconsin Department 
of Motor Vehicles.  In a satellite office setting, this initiative would offer licensed citizens the opportunity to conduct 
these types of transactions at a more central location within Brown County. 
 
TSA PreCheck Enrollment Provider Status – As a TSA PreCheck enrollment provider, the County Clerk’s Office would 
assist applicants with PreCheck enrollment information which reflects strict travel-related requirements relating to data 
privacy and security. Said information is then submitted to both the TSA and the FBI for background checks.  As a U. S. 
Passport Acceptance Facility, the County Clerk’s Office could potentially supply the public with another travel-related 
service without having to go to multiple locations. 
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Wisconsin Department of Natural Resources Satellite Office – The County Clerk’s Office shall investigate the possibility 
of providing Fishing and Hunting-related licenses through the Wisconsin Department of Natural Resources.  This would 
provide citizens with the opportunity to garner these types of licenses at a central location within Brown County.  This 
initiative is a natural companion to the Brown County Boat Launch permits as offered through the County Clerk’s Office 
via the Brown County Parks Department. 
 
FINANCIAL SUMMARY 
 

 

 
SUMMARY HIGHLIGHTS 
 
 Intergovernmental Revenues – Increase  is due to an increase in the number of elections in 2026. 

 Public Charges – The decrease can be attributed to an anticipated decrease in Licenses and Permits and passport 
revenues based on trends. 

 Other Financing Sources – Decrease is the effect of the carryover in 2025. 

 Personnel Costs – Increase is due to the standard cost of living adjustments. 

 Operating Expenses – Decrease is due to the net effect of an increase in Contracted services, Supplies, postage, 
printing and advertising and Public Notice for the additional elections, offset by a decrease in maintenance fees 
for DS300's, indirect charges, and IT intra-county charges. 
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Total Revenues 456,441

513,599 543,294
597,987 376,785

-              -                

Total Expenses 920,079      

(31,308) -               

2024
Actual

2025 
Estimated

2025
Amended

Budget
2026

Budget

Change from 2025
Amended Budget

%
Intergov. Revenue 205,000 204,201        84,201         70.17%
Public Charges 325,646 325,172        (4,269)          -1.30%
Miscellaneous Revenue 27                 -                 -                0.00%
Other Financing Sources 7,000            -                 (7,000)          -100.00%

591,029 537,673 529,373 72,932 15.98%

Personnel Costs 535,964 560,866 17,572 3.23%
Operating Expenses 380,131 361,744 (15,041) -3.99%
Outlay -                -                 -                0.00%

1,111,586 916,095 922,610        2,531 0.28%

Net Total Activity 85,216         -                 

Property Taxes 489,249 463,638 463,638      393,237        (70,401) -15.18%
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STAFFING SUMMARY 

 
 
 
 
 
 
 
 
 
 
 
 
CONTRACTED & PROFESSIONAL SERVICES 
 

 

Type of Service Provided

Site Support Election Day 23,500
23,500

Annual Cost

 

County Clerk
 

Chief Deputy
County Clerk

 
 Deputy County 

Clerks 
 

 

Deputy Clerk of 
Elections  

 

 Election Help-
LTE

 

 
 Legislative 
Specialists 
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PERMITS ISSUED

Alarm Permits Marriage Licenses

Passports

Position FTE
 Unit
Rate 

 Budget 
Hours Cost

County Clerk* 1.00 85,225      
Chief Deputy County Clerk 1.00 34.77 2,088     72,600      
Deputy Clerk of Elections 1.00 29.44 2,088     61,471      
Deputy County Clerk 1.00 28.18 2,088     58,840      
Deputy County Clerk 1.00 26.07 2,088     54,434      
Legislative Specialist 1.38 25.63 2,870     73,568      
LTE-Election Help-Canvasser 0.06 12.00 117        1,404         
Budgeted Overtime 5,963         

6.44 11,339  413,505    
*Elected official

Regular Earnings 413,505    
Fringe Benefits 147,361    

2026 Total Compensation 560,866    

Salary Summary does not reflect 2026 cost of living or other potential compensation
adjustments.
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Account Description

 2024 
Actual 

Amount 

 2025 6-
Month Actual 

Amount 

 2025 
Estimated 

Amount 

 2025 
Amended 

Budget 

 2026
Executive 

Budget 

 2026 
Adopted 
Budget 

General property taxes 489,249      231,819      463,638       463,638       393,237       393,237       
Permits Alarm permits 21,930        21,400         22,000         27,000         24,000          24,000          
Licenses Marriage License 93,330        38,810         89,000         89,825         89,575          89,575          
Licenses Dog 4,043          - 4,100 4,100            4,050            4,050            
Charges and fees Passport 219,820      122,516      210,000 207,996       206,997       206,997       
Sales Copy machine use 280 1 1 - - - 
Sales Directory 404 - 420 420 450 450 
Miscellaneous public charges 160 125 125 100 100 100 
Intergovt charges 218,029      200,448      205,000       120,000       204,201       204,201       
Intra-county charge 27 - - - - - 
Miscellaneous 35 27 27 - - - 
Carryover 2,948          7,000           7,000            7,000            - - 
Transfer in Loss Revenue Projects 23,021        - - - - - 
Intrafund Transfer In 7,000          - - - - - 

1,080,278  622,146      1,001,311   920,079      922,610       922,610       

Regular earnings 339,369      181,751      393,817       394,813       407,542       407,542       
Paid leave earnings Vacation 16,748        5,171           - - - - 
Paid leave earnings Personal 4,255          2,904           - - - - 
Paid leave earnings Casual time used 1,376          - - - - - 
Paid leave earnings Holiday 10,005        2,766           - - - - 
Paid leave earnings Other (funeral, jury 
    duty, etc)

109 308 - - - - 

Premium Overtime 5,451          1,938           1,312            5,963            5,963            5,963            
Premium Casual time payout 3,963          - - - - - 
Fringe benefits FICA 28,000        14,345         30,227         30,658         31,632          31,632          
Fringe benefits Unemployment comp 384 197 416 420 433 433 
Fringe benefits Health insurance 73,675        38,477         78,358         79,281         81,906          81,906          
Fringe benefits Life Insurance 480 246 479 479 489 489 
Fringe benefits LT disability insurance 1,333          741 1,549            1,549            1,601            1,601            
Fringe benefits ST disability insurance 1,869          1,039           2,174            2,174            2,245            2,245            
Fringe benefits Workers comp insurance 384 199 398 402 415 415 
Fringe benefits Retirement 26,197        13,513         27,234         27,555         28,640          28,640          
Supplies - 165 - - - - 
Supplies Office 15,455        10,382 18,526         16,150         22,053          22,053          
Supplies Postage 20,204        11,322 18,570         18,645         19,950          19,950          
Printing 518 267 270 550 550 550 
Printing Forms 32,000        26,500         26,500         26,500         38,500          38,500          
Dues and memberships 175 290 415 400 450 450 
Maintenance agreement Software 55,361        53,516         55,361         55,385         55,550          55,550          
Repairs and maintenance Equipment 25,605        26,129         26,000         29,629         38,390          38,390          
Advertising and public notice 39,057        20,791         25,500         23,500         41,000          41,000          
Books, periodicals, subscriptions 488 688 688 487 125 125 
Software/Licenses IT Direct Licenses - - - - 634 634 
Travel and training 1,406          1,533           2,600            2,600            3,200            3,200            
Travel and training Mileage 936 313 750 800 800 800 
Support Services 3,885          - 4,000 4,000            4,000            4,000            
Equipment - nonoutlay - - - 2,000            - - 
Equipment - nonoutlay technology 23,021        - - - - - 
Insurance Bond - - 100 100 - - 
Telephone 3,159          1,147           1,250            1,788            3,456            3,456            
Indirect cost 70,369        42,528         85,055         85,055         13,860          13,860          
Intra-county expense Information Technology 59,628        28,493         40,166         40,166         31,793          31,793          
Intra-county expense Insurance 7,167          3,498           6,996            6,996            6,282            6,282            
Intra-county expense Copy center 221,310      - 54,200 54,200         54,200          54,200          

EXPENSES

Fund: 100 - General Fund
REVENUES

REVENUES TOTAL

COUNTY CLERK 2026 BUDGET
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Account Description

 2024 
Actual 

Amount 

 2025 6-
Month Actual 

Amount 

 2025 
Estimated 

Amount 

 2025 
Amended 

Budget 

 2026
Executive 

Budget 

 2026 
Adopted 
Budget 

COUNTY CLERK 2026 BUDGET

Intra-county expense Departmental copiers 1,518          352              1,518            1,518            3,259            3,259            
Intra-county expense Document center 300              131              316               316               192               192               
Professional services 16,425        11,350         11,350         6,000            23,500          23,500          

1,111,586  502,987      916,095      920,079      922,610       922,610       

1,080,278  622,146      1,001,311   920,079      922,610       922,610       
1,111,586  502,987      916,095      920,079      922,610       922,610       

(31,308)      119,159      85,216         -               -                -                
EXPENSE GRAND TOTALS:     
NET GRAND TOTALS:     

EXPENSES TOTAL

REVENUE GRAND TOTALS:     
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