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Date Received: Click or tap to enter a date.,  Reviewed By: Click or tap here to enter text., Date: Click or tap to 
enter a date. 

 
CHECK SHEET REVIEW FORM FOR CERTIFIED SURVEY MAPS 

Wisconsin Statues and Administrative Code as revised 2001, Brown County Code Revised 2002, 2005, 2009, 2016, 2023 
Surveyor: Click or tap here to enter text.   Municipality:  Select 
¼-¼/Lot/Gov't Lot, Sec/Tn/Rg or other land system: Click or tap here to enter text. 
PARCEL #'s: Click or tap here to enter text. 
TID District Select    TID #:Click or tap here to enter text.  Proposed property line cross a TID boundary: Choose an 
item.    
 
When the item appears to comply with the statutes, administrative codes, and/or County ordinances a     OK    will be shown. When 
the item appears not be in compliance an     X      will be shown and the issues must be corrected. When the item is not applicable a 
N/A will be shown.*** This is a check sheet, not a comprehensive list of what must be done. !!! 
 
☐ (IF CHECKED) THIS MAP MUST BE RESUBMITTED TO THE PROPERTY LISTING        

DEPT. BEFORE IT CAN BE REVIEWED. 
        Name(s) of Owners of Record are not listed 
        The boundary does not close 
        The survey does not agree with the county’s PLSS protraction 
        Caption is missing necessary Document #’s 
        Click or tap here to enter text. 

 
☐  (IF CHECKED) Property Listing must review changes prior to signing by Planning 
 
 Initials:   Click or tap here to enter text.   Re-check Date:    Click or tap to enter a date. 
 
s. 236.20 (2)  FINAL PLAT - Map & Engineering Information 
 
Select   (a) All exterior boundaries. 
Select   (c) Select Exact length and bearing of all exterior boundaries, blocks, public grounds, streets, alleys and all lot lines. 

Select Easements not parallel to any survey line by centerline distance, bearing and width 
Select Previously recorded bearings and lengths shown "Recorded as  ___________". 

Select   (e) Select All lots and outlots consecutively numbered.            Select (j) Lot and outlot area in square feet. 
Select   (f) Select Exact width of all easements, streets, alleys.             Select (h) Center line of all streets. 
Select   (g) All meander lines, with distances  ____ and bearings  ____, and distances between intersections of meander line and 

lot line to the approximated ordinary high water mark  ____. 
Select   (i) North point ref. to & related to PLSS line. 
Select   (k) Street on circular curve. Main chord: bearing  ____, length ____, and drawn as a dotted or dashed line ____, 

Both tangent bearings ____, Radius of circle ____, Central angle ____, Arc length ____. 
Select Curve segments in the same manner, except tangent bearings are optional. 
Select For 30 ft. or less radial curves, showing the minimum of tangent distance & radius is allowed only if the curve 

rounds the intersection of two straight lines, otherwise all curve data above must be shown. 
 
Comments: Click or tap here to enter text. 
 
 
s. 236.20 (3) NAME, LOCATION AND POSITION 
 
Select  (b) Tie by bearing and distance to a boundary line of 1/4 section, PC or federal reservation in which map lies including 

the description of the monument material Select and the bearing and total distance between the corners Select. 
Select  (d) The names (shown in proper location & underscored by a dotted or dashed line), of adjoining 

streets & state highways Select and subdivisions (including CSM's) Select. 
Select  (e) The lines (shown in proper location by dotted or dashed lines), of abutting streets & state highway Select; subdivisions 

(including CSM's Select); and the width of these streets shown Select. 
 
s. 236.20 (6) PUBLIC TRUST INFORMATION 
 
Select  (a)  All plats to which 236.16 (4) applies shall show on its face the following statement “Any land below the ordinary high 

water mark of a lake or a navigable stream is subject to the public trust in navigable waters that is established under 
article IX, section 1, of the state constitution.” 
 

Comments: Click or tap here to enter text. 
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Ch 21.50  SURVEYING REQUIREMENTS.  All CSM's shall comply with the provisions of s.236.15 and the following: 
 
Select  (1)       Tie Requirements in Private Claims, Williams Grant, Federal Survey Lots 

Select  (c) If within the Williams Grant or other Federal Survey Lots, it shall be tied to two monumented corners within or 
along the Grant or Lot. 

Select  (d) If within the Private Claims of Green Bay, it shall be tied to one monumented corner of the Private Claim and one 
other monumented point along the Private Claim line in which the survey lies. If a second monumented point is not 
available on the Private Claim line, then the survey shall be tied into 2 other monumented points within the Private 
Claims. 

Select  (e) First call from POC towards POB shall be along a Gov't survey line or other previously recorded line. 
 

Select  (3) All boundaries shall close to a tolerance of 1 part in 20,000, and no closures shall be greater than 0.03 feet. 
Bndry: 1/Closure K_, Distance: Distance ft  Road:   1/        K_, Distance:      ft 
Lot 1:   1/        K_, Distance:      ft  Lot 3:   1/        K_, Distance:      ft 
Lot 2:   1/        K_, Distance:      ft  Lot 4:   1/        K_, Distance:      ft 
 

Select  (4) All bearings shall be represented in the county coordinate system 
Select unless waived by the County Surveyor, 
Select or if the CSM falls entirely within a previously recorded subdivision or CSM and all of the bearings 

 agree with said map, then the bearings may be referenced thereto. 
Select  (5) Information on the PLSS must match the county protraction information within 0.30 ft. per ¼ section or new 

protraction information must be provided with the CSM. 
 
Pg 3-19, WI PLATTING MANUAL (VER. 01.2003): 
Select    The allowable difference in computed Sq. Ft. area is 1 Sq. Ft. per 1,000 Sq. Ft. 
 
Comments: Click or tap here to enter text. 
 
 
s. 236.34 (1m) RECORDING OF CERTIFIED SURVEY MAP – Preparation 
 
Select      Not more than four parcels including lots, outlots, private roads, etc. (in any five-year period per 21.45(1a)) 
Select (a) Survey performed and map prepared by Wisconsin Professional Land Surveyor 
Select (b) All corners monumented in accordance with s.236.15 (1) Monuments (c) (d).  For every CSM there shall be iron pipes 

placed flush to the ground that are at least 18 inches long by 1 inch diameter not less than 1.13 pounds per lineal foot,   
Select at the lot, outlot, park, public access corners, and corners of land dedicated to the public. 
Select at the intersection of the lines in (c) above with a meander line.  These monuments shall be at least 20' back 

from the ordinary high water mark. The lands lying between the meander line and the water’s edge shall be 
included within the lots, outlots or public dedications. 

(c) The map shall be prepared in accordance with 236.20 (2)(a)(b)(c)(e)(f)(g)(h)(i)(j)(k) (3)(b)(d)(e) 
Select   At a Graphic Scale showing the feet to an inch (not to exceed 500 ft. to an inch) at a convenient scale for end users. 
Select   8 1/2" wide by 14" long with Select, 1 1/2" binding margin on the top Select and 1/2" margins on other sides Select. 
Select   Sheets numbered ____ of ____ sheets if more than one sheet 
Select Labeled CERTIFIED SURVEY MAP in prominent letters.  Located immediately under said label  the location by 

Gov’t Lot or 1/4-1/4 Select, Section/Town/Range  or, Private Claim or Lot/Blk/Plat, and County Select; and Doc.#’s 
Select.  If missing any necessary Document #’s.  the Prelim. can’t be checked and if any listed documents are 
unpostable for tax listing purposes,(i.e. an illegal split), then the CSM will not be accepted either. 

Select  21.45, 21.46, 21.47: A blank space at least 3 inches by 3 inches in size in the upper right corner on the first sheet for recording 
use by the register of deeds. 

Select  Affected tax parcel number(s) as a note and not part of the map. 
Select When referencing recorded documents, the reference shall include all the following if given on said document: jacket 

and image, volume and page, map number, document number. 
Select All required certificates: Surveyor, Owner, Notary, Planning, Municipality, Extraterritorial, Treasurer 
 Note: Did not check for mortgage, if there is a mortgage on the property, a certificate is required when granting. 
 

If CSM is a retracement or combination, then it shall be sub-headed: 
Select  21.46(5a) (retracement),  "RETRACEMENT OF LANDS DESCRIBED IN [list recorded documents] 
Select  21.47(3a) (combination)  "COMBINING OF PARCELS DESCRIBED IN [list recorded documents] 
 
A-E 7.05 MINIMUM STANDARDS FOR PROPERTY SURVEYS – MAPS 
Select (4) Describe all monuments used for determining the location of the parcel and show by bearing and distance their 

relationship to the survey tied to at least 2 government monuments, if not previously tied, and indicate whether such 
monuments were found or placed. 

 
Comments: Click or tap here to enter text. 
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s. 236.34 (1)(d) SURVEYOR'S CERTIFICATE 
 
Select (1) By whose direction, was the survey prepared. 
 
Select (2) A clear, concise description, identifying the government lot, recorded private claim, ¼-¼ section, section, township, 

range and county and a Metes and bounds description required. Commencing at a corner of the ¼ section (not the 
center of section if not established by the PLSS), recorded Private Claim., or Federal Reservation in which the land is 
located  AND  Must bound the entire survey, including R/W's dedicated, in a single description. 

 
Select  OR, if entirely located in recorded plat, by lot, block, & subd.  if such subd. has been previously tied to a PLSS corner. 
 
Select (3) Statement that map is a correct representation of all the exterior boundaries of the land surveyed Select,  

and the [division / retracement / combination] of that land Select. 
 
Select (4) Statement that surveyor has fully complied with s. 236.34, in surveying, mapping and [dividing / combining /  

retracing ] the land.  
 
Select  21.45, 21.46, 21.47: The rights-of-way and encompassing area of the map listed as square footage. 
 
If CSM is a retracement or combination, then the surveyor's certificate shall include the statement: 
 
Select  21.46(5)(bb) (retracement), "THIS CERTIFIED SURVEY MAP IS NOT A DIVISION OF PROPERTY BUT SOLELY A RETRACEMENT 

AND DEPICTION OF THE LAND BOUNDARIES RECOREDED IN [list recorded documents]" (CAUTION: RETRACEMENT 
OF UNPOSTABLE DOCUMENTS (i.e. illegal division), IS AN UNPOSTABLE RETRACEMENT) 

 
Select  21.47(3)(bb) (combination), "THIS CERTIFIED SURVEY MAP IS NOT A DIVISION OF PROPERTY BUT A COMBINING OF AND 

DEPICTION OF THE PARCELS RECORDED IN [list recorded documents] INTO A SINGLE PARCEL AND DESCRIPTION." 
 [Use also when reducing the number of parcels; changing "single" to the appropriate number]. 
 

Comments:  Click or tap here to enter text. 
 

 
(e) OWNER'SCERTIFICATE  Certificate in following form: [Ref.: s.236.34, s.236.21(2)(a), s.236.10, s.236.12] 

Select "As owner(s), I/we hereby certify that I/we have caused the land described herein to be surveyed, mapped, [divided / 
combined /  retraced  and/or dedicated] as represented on this Certified Survey Map. 

 [Note Retracement and Combination  CSM's cannot dedicate] 
 
Select   I/we also certify that this Certified Survey Map is required to be submitted to the following for approval or objection. 

(list government agencies required to approve or object)." 
 
Select  List owner(s) of record and title Select, Date Select, Witnessed or Acknowledged Select. 
 
 
[Note: For multiple owners expecting to each own a specific lot.]  Title is transferred by deed.  Some CSM lots may have multiple 
ownership if deeded title lines do not match the new Lot lines.  After CSM recording, deeds may be necessary to clarify intended lot 
ownership. 
 
 
Comments:  Click or tap here to enter text. 
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