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Date Received: Click or tap to enter a date.,  Reviewed By: Click or tap here to enter text., Date: Click or tap to 
enter a date. 

 
CHECK SHEET REVIEW FORM FOR CONDOMINIUM INSTRUMENTS 

Wisconsin Statutes and Administrative Code as Revised, Brown County Code as Revised. This document is a guide not the statute. 
 

Condominium Name: Click or tap here to enter text.  
Surveyor: Click or tap here to enter text.   Drafter of Declaration: Click or tap here to enter text. 
Municipality:  Select  
¼-¼/Lot/Gov't Lot, Sec/Tn/Rg or other land system: Click or tap here to enter text. 
PARCEL #'s: Click or tap here to enter text.All or part? 
TID District: Choose an item.    TID #:Click or tap here to enter text.  Proposed condominium crosses a TID boundary:  
Choose an item.    
 
When the item appears to comply with the statutes, administrative codes, and/or County ordinances a     OK    will be shown. When 
the item appears not be in compliance an     X      will be shown and the issues must be corrected. When the item is not applicable a 
N/A will be shown.*** This is a check sheet, not a comprehensive list of what must be done. !!! 
 
☐ (IF CHECKED) Property Listing must review changes prior to signing. 

        Declarant listed is not owner of record 
        Boundary does not close 
        Survey does not fit the base map and ownership 
        Title of Plat does not match title given on declaration 
        Metes and bounds legal description is missing unless in recorded plat or csm 
        Taxes not paid 
        Creates an illegal land division 
        Click or tap here to enter text. 
 
 
s. 703.11 (2) CONDOMINIUM PLAT/ADDENDUM REQUIRED PARTICULARS 
 
Select   (a) Select The name of the condominium and county where the property is located must appear on each sheet of the plat.   

Select The name of the condominium must be unique. 
Select Each sheet shall be consecutively numbered and show the relationship of that number to the total number of          
sheets.  Ex:  (sheet 1 of 2, sheet 2 of 2). 

 
Select   (am) A blank space at least 3 inches by 3 inches in size in the upper right corner on the first sheet for recording. 
 
Select   (b) Select A survey of the property as described in the declaration that complies with the minimum standards for property 

surveys (A-E 7). 
Select Show the location of any building and/or unit located or to be located on the property. (Property descriptions 
on plat and declarations must match) 
Select Include a clear and concise description of the property as per s. 236.34(1m)(d)2. 

 
Select   (c) Plans that show the location of each building located or to be located on the property and location of each unit with 

Select  Perimeters of each unit. 
Select  Approximate dimensions of each unit. 
Select  Approximate total square footage of each unit. 
Select  Location of all easements including new easements being declared.  
Select  Location of common elements shown graphically to the extent feasible.  If they cannot be labeled as such, 
     add the note: All areas not specified as a Unit or as limited common element shall be considered common element. 
Select  Location of limited common elements shown graphically to the extent feasible and shall indicate to which unit 
they are appurtenant.   
Exception: land only condos and “Small Condominiums” only require the location and designation of each unit or the 
building and limited common elements. 

 
Select   (d) Plats submitted for recording shall be prepared on durable white paper 14” x 22” with non-fading black ink with 1 ½” 

binding margin on left side and 1” margin on all other sides Maps and plans shall be drawn to a convenient scale. 
 NOTE: Plats should not be folded (per discussion with WDOA & WORD). 
 
s. 703.11(3), 703.13(8) & 21.44(m)  DESIGNATION OF UNITS 
 
Select Every unit shall be designated on the plat by the unit number.  Unit numbers may not contain more than 8 numerals 

(no letters) and must be unique and numbered sequentially throughout the entire condominium.  NOTE: Cannot reuse 
unit numbers when merging units. 

 
Comments: Click or tap here to enter text. 
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703.11(4) SURVEYORS CERTIFICATE (must be a Professional Land Surveyor) 
 
Select   (4) Statement that the plat is a correct representation of the condominium described and the identification and location of 

each unit and the common elements can be determined from the plat. Surveyor’s seal & signature on each page 
required.  

 
s. 703.115 & Ch. 21.44  LOCAL REVIEW OF CONDOMINIUM INSTRUMENTS 
 
Select  (3)(a) Survey performed and map prepared by Wisconsin Professional Land Surveyor. 
Select  (d)(e) Date and scale. 
Select  (f) North point reference. 
Select  (g)(h) Surveyor name, signature, date, and seal on each sheet, and contact information 
Select  (i)(j) The location by Gov’t Lot or 1/4-1/4 Select, Section/Town/Range  or, Private Claim or Lot/Blk/Plat, and County 

Select; and Recorded Document information Select. 
Select; If missing any necessary Document #’s or if any listed documents are unpostable for tax listing 
purposes,(i.e. an illegal split), then the Condo will not be accepted either. 

Select  (l)(o) The boundary lines and platting status with the names and lines (shown in proper location & underscored by a dotted 
or dashed line), of adjoining streets & state highways and the width of these streets shown Select. 

Select  (p) Street access restrictions. 
Select  (q) Street on circular curve. Main chord: bearing  ____, length ____, and drawn as a dotted or dashed line ____, 

Both tangent bearings ____, Radius of circle ____, Central angle ____, Arc length ____. 
Select Curve segments in the same manner, except tangent bearings are optional. 
Select For 30 ft. or less radial curves, showing the minimum of tangent distance & radius is allowed only if the curve 

rounds the intersection of two straight lines, otherwise all curve data above must be shown. 
Select  (s) Existing permanent buildings and structures. 
Select  (t)(u) Parks and cemeteries by location and dimensions of any site to be reserved or dedicated for parks, playgrounds, or 

other public use or to be reserved by deed or covenants for use of all property owners in the plat with the conditions, 
if any, of such dedication or reservation. 

Select  (v) Airport zoning districts. 
Select  (x) All required certificates: Surveyor, Brown County Planning Commission, Treasurer, Municipality (if applicable) 
Select  (z) Required notes and restrictive covenants. 
Select  (7) Plat or addendum must be approved by a licensed Surveyor in the Planning and Land Services Department or the 

Planning Director and contain a certification and signature of approval. 
 

Certificate shall read “There are no objections to this condominium plat with respect to 703.115 Wis. Stats. and is 
hereby approved for the Brown County Planning Commission”. 
_____________________________________ 
Brown County Property Lister’s name and date. 

 
Comments: Click or tap here to enter text. 
 
Ch 21.50  SURVEYING REQUIREMENTS  All land only or building pad style condominiums shall comply with the following: 
 
Select (1a,b,c)Tie by bearing and distance to two adjacent corners to a boundary line of 1/4 section, PC or federal reservation in 

which map lies including the description of the monument material Select and the bearing and total distance between 
the corners Select  

Select  (1d) If such plat falls within the Private Claims of Green Bay, it shall be tied to one monumented corner of the Private 
Claim & one other monumented point along the Private Claim line in which the survey lies.  If a second monumented 
point is not available on the Private Claim line, then the survey shall be tied into 2 other monumented points within 
the Private Claim. 

Select  (1f) The first call from POC towards POB shall be along a Gov't survey line or other previously recorded line. 
 
Select  (2d) All Condominium monuments set shall be at least 1" iron pipe not less than 18" long, when not required otherwise. 
 
Select  (3) All boundaries shall close to a tolerance of 1 part in 20,000, and no closures shall be greater than 0.03 feet. 

Bndry: 1/Closure K_, Distance: Distance ft Road:   1/        K_, Distance:      ft 
Unit #:   1/        K_, Distance:      ft  Unit #:   1/        K_, Distance:      ft 
Unit #:   1/        K_, Distance:      ft  Unit #:   1/        K_, Distance:      ft 
 

Select  (4) All bearings shall be represented in the county coordinate system or if the plat falls entirely within a previously 
recorded subdivision or CSM and all of the bearings agree with said map, then the bearings may be referenced thereto. 

 
Select  (5) Information on the PLSS must match the county protraction information within 0.30 ft. per ¼ section or new 

protraction information must be provided with the CSM. 
 
 
Comments: Click or tap here to enter text. 
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s. 703.09(1)(1c) & (2m)  CONDOMINIUM DECLARATION REQUIRED PARTICULARS 
 
Select   (a) Name and address of the condominium. The name shall include the word “condominium” or be followed by the words 

“a condominium” (be sure the name matches the name on the plat). 
Select   (b) Legal description along with a statement of the owner’s intent to subject property to the condominium declaration 

established under this chapter. Legal description must match that given on the plat. 
Select   (c) General description of each unit, including perimeters (unless there are no structures or plans) with upper and lower 

limits described to the perimetrical boundary. 
Select   (d) General description of the common elements together with a designation of limited common elements. 
Select   (e) Percentage interests appurtenant to each unit (not required for small condominium).  Must add up to 100%. 
Select   (f) Voting provisions (not required for small condominium). 
Select   (g) Statement of the purposes for which buildings and units are intended (not required for small condominium). 
Select   (h) Name and address of resident agent. 
Select    Select Signatures of all owners (declarants) which have been notarized or authenticated and any first mortgage of the 

property or holders of an equivalent security interest required. 
Select Declaration must also contain a drafter’s name and meet the standard recording requirements per s. 59.43(2m). 
Select Bylaws may be attached and recorded with the declaration. 
 

Comments: Click or tap here to enter text. 
 

s. 703.09(2) & 703.095 CONDOMINIUM DECLARATION AMENDMENTS/PLAT ADDENDUMS 
 

Select   The amendment shall contain a statement that all the required consents and approvals for the amendment were 
received.  Mortgagee’s consent is not required for an amended declaration but may be attached if submitted. 

Select   Percentage interest changes must have signatures of all unit owners and their mortgagees. 
Select   Amendments can be signed by one or more owners of record or can be signed by the president of the association, or 

anyone authorized to sign on behalf of the association.  Any signatures must be authenticated or acknowledged. 
Select   Condominium instruments being modified or corrected must refer to the condominium instrument, amendment, or 

addendum being modified or corrected, including the document number assigned to the document being modified, 
and if volume and page numbers are assigned to the document being modified or corrected, the volume and page 
where the document is recorded. 

Select   Amendments must be numbered consecutively and state that it is an amendment and restatement of the condominium 
instrument being modified or corrected. 

Select   Addendums must be numbered consecutively and bear the name of the condominium as it appears in the declaration 
or amendment.  Ex: Addendum No. 1 or First Addendum 

Select   Amendments and Addendums must identify all units in the condominium. 
Select   The condominium instrument clearly states the changes being made to the condominium instrument, amendment, or 

addendum it is modifying or correcting.  Note: A detailed legal description is not required unless it is for an expandable 
condominium. 

 
Comments: Click or tap here to enter text. 
 
s. 703.26 (2) & (3) EXPANDING CONDOMINIUMS 

 
Select   The declaration shall describe each parcel of property which may be added to the condominium. 
Select   Include the maximum number of units that may be added. 
Select   The percentage interests in the common elements, the liabilities for common expenses, voting provisions (this may 

be shown by reference to a formula or other means), and the rights to common surpluses appurtenant to each unit 
following the addition of property to the condominium. 

Select   The plat for the original condominium includes the outlines of the land and, in general terms, the location of the 
buildings and common elements of new property that may be added to the condominium. 

Select   The right to expand the condominium is reserved in the declaration for a period not to exceed 10 years from the date 
of recording of the declaration.  NOTE: Expansion of condominium must be declared in the original declaration.  It 
cannot be added with an amendment or addendum. 

 
s. 703.365 SMALL CONDOMINIUMS  12 units or less, cannot be expanded 

 
Select   The undivided percentage interest is allocated equally among the units. 
Select   Each unit has one vote at meetings of the association. 
Select   The condominium plat shall be an as-built survey of the property described in the declaration, building, and other 

improvements on the land that are part of the small condominium. 
Select   Floor plans need only show the location and designation of each unit or building and the limited common elements 

appurtenant to each unit.  These plans may be supplemented by an agreement among all unit owners and mortgagees 
regarding the allocation of use and enjoyment of common elements, which agreement, in both its original and any 
amended form, shall be recorded. 

 
 
Comments: Click or tap here to enter text. 
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